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PREPACE

The purpose of this thesis was to develop a plan of
vooational guidance suitable for Yuma High Sehool. In
order to help sarry out more succesasfully the above purpose,
a syllabus was rreparsd for use by the teacher and a work-
book for the students.

The material has bean groupsd into the following
divisions: Part One 1s a brief statement of ths problem
and the methods used to develop the material. Part Two is
a syllabus in which a number of ococupations important in the
Southwest were investigated. Part Three is the student’'s
workhook. The workbook, in turn, has been divided into
three parts: Part One,dealing with general introductory
congiderations; Part Two,consisting of a survey of vocations
important in the Southwest; and Part Three, eontaining an
outline for an intensive study on an oscupation selected by
the student.

One of the aims in preparing this work has baeen %o
makaﬁit thoroughly prastical for secondary schools of the
Southwest. Conditions existing in this regicn are such that
other workbooks have failed to meet the needs of our seetion.

It is hoped that the material in this thesis will provs
to be of practical value to others, and that the real aim of

vogational guidaence will be better realized,
SOTENE



ACKROWLEDGHENTS

The sources from which I have drawn
in the mreparation of this thesisz are
numarous . ~For the greater part spesial
acknowledgments samnot be made . However,
I wish to express my gratitude to Professor
As. B, Schmidt for his helpful ceriticisms
and suggestions, and to my wife for her in-
valuable asszistanes in the preparation of
this thesis. |



ii

TABLE OF CONTENTS

PART ORE

I, IRTRODUCTION o ¢ o © o« o a » o ¢ o 2 o o o o o

Ae Statoment of the Problem . o o o o o s o o
B. The Need of Considering Zconomic Factors
1na’ui&mﬁ‘¢nuac-scoaoaeaese

C. The Scope of the Study . « » »

3 @ o ® (]

D L d ?he Eﬁ tho& k- & o & o [ ° » £ 4 » L4 - @ & L -3

II. BEVIEW OF SOME PLANS POR VOCATIONAL GUIDAECE
FOE HIQE scaaom - L4 L3 a o o 2 e ¥ » [ L o o A

4. In the United 3tates not Ineluding Arizona

.
B-Inmj.ﬁﬂna o o & 0 @ @ » & 0 6 O & o @ o T &

I I I o GOKGLHSS Ioﬁs L] L ° L] L ] L] L o L @ 0 ° -] o 3 5

PART TWO

THE SYLLABUS

Aumrposag@au e o @ & &« & & o & o s o
B. Genersl Outline fer Investigation of

ocaupati@ﬁSoocaaucqcuonpaaoe

C. Selected Ocoupations Peculiar to Arizoma .

1.

2,

B.

Agri@nlture @ 5 o ®» ® 8 © 6 &5 B © e o B

B, Goneral Farming o ¢ « o s s ¢ » s o o o

bo Horticenlturs .+ « ¢ ©» o 2 ¢ o o o o o

FOrestry « o ¢« o o ¢ o s ¢« 5 8 3 o & o o a

. Porest 3ervic® .+ ¢ o 2 & s 6 0 & o o

Bxtraction of Minerals o« o » » o o s o o

a»%mmgm&im@rcaeaaaanooe-
. Manufecturing and Mschanical Industries

aﬁmin%rraocooomaasgoaea
b. Building Trades (Mason and Carpenter)

msport&ti@ﬂ .2 - v s a o - ] @ L] @ > &
&.Aﬂatiﬁn # % € & 9 4 @ O P e B BV G ©°

Pags

e

(=2}

13



114

6. Trade s ® » © @ o & o

a. Grocery Sales Person

L

2

L]

(]

@

b. 3ervice Station Attendant

7 Public Service o + = o o o o

a., Pogstal Clsrk e o e

8. Professional Serxrvice .
Qe TO2ChSY 4 o o » o o
bomrﬂingaooooo

9. Domestle and Personal Service
a k] B&I‘b@r @ - 9 9 [} & -3 E] - )

L]

[

o

L4

-]

°

L4

L]

S

o

L}

2

b. Beauty Culture + » o« o »

10. Clerical Oceupations o o « o o

a. Stenographer .  »

PART THREE
THE WORKBOOK
. PART ONE

&

I & mTRODUCﬁ‘ION o -2 » @ - Q o ]
A. Aims While in High School

B. Characteristics Which Will Determins

the Success of Your Vocational Life

C. Goneral Sugpestions on How to Study

1. Typss of Studying
2. Gensral Problems

%. Definite Rules for Study

II. PACTORS IN CHOOSIEG A COLLEGE OR

URIVERSITY &« « o » o o

@ o & -4 o @ -] o

A. Should Everyons Go to College?

B. Location

C. Entrance ReQuirements
D. Rank of Cellasge or University

E. Costs

. III. PREPARING FOR YOUR OCCUPATION

A, Pactors to Consider

IV. CLASSIFICATION OF OCCUPATIONS

& o e [

k-] L] o o

@

3

-]

Page
81
81
90

98
98

114
114
129

141
141
149

1564
154



iv

Page
A, Unskilled Workers
B. 3emi~skille & Workers
C. 8killed Workers
"D. Clerical Workers
E. Busineass Careers
P. Professional Pargsuits
PART WO
IRAQBIQUL?U% m» & 8 o @& @& » o 0o © 4 © o0 B o 15
II. PORESTRY AND PISHING &« « 5 o © o« o o » o e 15
III‘ EXEEAGTIGH GF ﬁmEm ® ® H e # B @ 8 9 B 16
IV. PACTORY AED METAL TRADES o« o o o o o o o« o« 17
V. PRANSPORTATION AND COMUUNICATION - o o & o 18
VIi. BUILDING TRADES & 2 o # o o 2 o a s o o 20
VIIQ GO?EMHT WORK * & e a © 4 ©° * @ % B & & 22
ViIII. PROPESSIONS AND ALLIED OCCUPATIONS o« o o 24
IX. DOMESPIC AND PERSONAL SERVICE o« » o « « o 26

X.p QBERIGAL MGU}?A?IW3 ® & 2 & & B 8 @ Q o w 27

PART THREE |
I. STUDY OF YOUR PROSEECTIVE LIFE'S VOCATION 28
'II. SECURING AND MAKING GOOD IN 4 POSITION . . 34
IIT. THRIPT o o o s o o o o s s o o o 0o o o s o 36

BIBLIOGRAPHY



PART ONE
I. INTRODUCTION

Statoment of the Problem

Until the beginmning of the twentieth century the selsc-
tion of an eocsupation was relatively simple. Seventy-five
per cent of the young men followed the oceupation of their
fathers. Today not more than twenty-five per cent do that
and this number iz diminishing. The time has gons by when
a boy's occupation could be decided for him by his parents.
The farm or father's work usnally regquired the older son's
attention, whiles the younger boys perhaps had a chancs to
enter the professions. Teday many of the occupations whigh
provided & livelihood for our fathers and granifathers do
not exist, whils we find eountlees new oecupations opening
up every day.

The situation today offers a challenge to the young
person who would plan a sucecessful and bappy life. He must
try to understand the present, to foreses the future, anmd e
prepare himself both sosially and scomomically for his plaoe
in saeie%y.'

How he is going to do this iz the problem that confronts
all agenciss of society today: government, industry, schools,

and parents. Which one of thess ean best help him solve his



problem? Society leaves the task of guidance to the sechools
to a great sxtent.

This shifting of the responsibility to the schools has
resulted in a wide-spread demand for more vital and definite
courses in vecational guidance. The specific problem cov-
ared in this study appeared when the writer, as head of a
kigh school social seience department, attempted to formulate
a course in guidance that would be suitabls for his own com-
munity.

A survey of the available material, through writing to
other high schools and reviewing numesrous texts on ths sub-
Jeot, revealed the absence of any thorough compllation of
material to serve as the basis for such a course. Other
high schoel tesachars admitted the inferior character of thsir
gourses, in most cases rather haphazardly drawn up, designed
to meet specific local conditions, and in no case suitable
for conditions In Yuma County, Arizona. To meet this situa-

tion, ths writer compiled and organized material suitadble

for a short vooational pguidance course in Yums County or any

othsr non-nmanufasturing community in the Southwest.

The ¥eed of Considsring Zconomic Fastors in Guidance

Ons of the basic abgéetivea in vooational guidanss is
the direction of oeccupational choices in terms of aptitudes,
abilitiss, and interssts. Guidance officers attempt %o
assist students in that vocation or ccoupstional field where-
in the student's leval of ability will make for success.



This method of matohing the abilities of the student with
those required in & particular occupation results in poor
guldanee for the individual.

For certain scomomic and indmstrial conditions may arise
to complicats and blook this matching procedure as an of-
festive technique Iin guldance. For exampls, there are mors
jobs utilizing average or low ability than there are peopls
with corresponding levels of mechanical ability. Conversely,
there are more people with a supsrior level of this ability
than there are jobs requiring such a level. On the basis of
preasent day indostry we find e decidsd discrepsncy between
the level of abilities avsilable and thoss asiually naededel

The matching of abilities of & student with the re-
quirements of the job is further complicated by the inability
of the public to pay for the services offered by those in
that ccemrpation.

The Committee on Cost of Medioal Cars cites an out-
standing example of such a condition. At the present time
there are 56 dentists per 100,000 population. This number
cannot give adeguate care. Indicationsz are that 99 to 179
ghould be the number nescessary to give preper dental care.
But in terms of capacity to pay these 56 per 100,000 may
ropresent overorowding. It is suggested that this dis-~
erepancy between the supply and the estimated number required

1. Wiiliemson, K. C. and lDarley, J. G., "Matoning 4Abliities
to Jobs," The Persommnel Journal, Vel., 13, April 1935.




gannot be adjusted until dental costs are re&uaeﬁol

Por wvery few occupations and professions are thsre
relisbls data regarding the number of needed workers to re-
place thoze supsrannuated, psrmanently disabled, or retired
for other reasons,

¥Many guidance workers are satisfiesd to take the United
States Census &ata as indleating the number of Jobs avail-
able and the replacements needed. The Census data are
valuable to show trends in occupations and the extent and
types of workers employed, but they yleld 1ittle information
as to the kinds or number of worksrs ﬁeeded by industry,
business, and the prefesaiansa

Another prabl%ﬁ confronting the guidance teacher is
the faet that students counseled are at the bsginning of a
training period that will last from two to eight years.
The counselor may have complete knowledge of present economic
and industrial demands for workers in the various fields,
but what assurance can he give that soelety will demend or re-
ward the student's services after his long {raining period?

Some gounselors do attempt a solution of the problem
0f these economic restriotions by enlightening students,
stimulating basio research, and sducating the public to an

understanding of these problems. The purpose of these

I, Publiocations of the Committse on Gos% of WMedioal Lare,
#22, University of Chisago Press, 1933. "Pundamentals
of Good Medieal Care," by Lee, R. I. and Jones, L. W.,
pps 1206~127.,



workers is to bring ebout a solution by agitating until a
public demend for planning employment needs, financial

in@émas@ and a@uapntional tronds has besn created.

- The 3cops of the Study
Realizing the impossibility of formulating a courss
that would be suitable for all localities, only gensral
consideration was given ocoupations and conditions outside

atvanr losal community.

The Method of Compiling 'This Syllabus and Workbook

In preparing this syllabus the first step was a canvass
of ecoupational interests of the Junior and senior classes
ia Yume sshool. 7The next step was to rank the occupations
in thet community in relation to their importancs. Informa-
tion for this was received from the County Assessor, Yuma
G@ﬁnty‘%atar Users' Asseociation, and the Chamber of Commerces.

&he‘@ﬂaatruatien of a syllabus and workbook was the
next step. The syllabus informetion wes colleeted by inter-
viswa,.raﬂarenaes, and corrsspondence. Effort was made %o
take into consideration the bilased opinlons of the people
interviewed and to present a true plefure of sach occcupation.

The workbook is the result of three ysars experimenta-
tion with different types of problem& and questions. The
workbook has proven to be quite satisfastory in the Yuma
Bigh School. |



IXI. BREVIEW OF SOME PLANS FOR VOCATIONAL GUIDANCE
FOR HIGH SCHOOIS

In thb nited States, not ineluding Arizona

%he following schools wera selectsed because they give
typical examples of guldanes work carrisd en in different
sections of the United States.

As Seattle, Washington
Phe plan of guidance starte in the Junior High

8chool, Pupils are given tesis to shew their apti-

tufles, their likes and dislikes and their mental

lahilitg.

' Zach student hes a small folder with all his
recorda, his gradss, his achievemsnts and any re-
marks of interest that pertain to him. (This record
stays in the office of the school.) When he graduates
from Junior High School this foldar is sent on up to
the Senior éigh 3ehool. The counselors study this
ehart and supggest courses and vocations. The student
is allowed %o try out in certain typss of work, such as

- art, shopwork, agriomlture, olerical work, atc.
The student then visits the various industries of
his interest and secures interviews which he, in turn,

reports to the class. Pinally each student prepares



& careers book. In this the occupation that inter-
osta him most is stundied.
B, Dallas, Texas
‘fhe public school system of Dallas has prepared
and publishes its own workbook, entitled "Studentis' Work-
book in Vocationa™.
This workbook contains eighty-five pages, enclosed
in a heavy cover. 7The outline is given for the book
and the pupils fill in the material found in their rs-
geareh.
Tha’haok has bsen prepared for local needs and
ineludes only voecations of importance %o Dallas.
The workbook includes twenty-three referenaess for
the use of teachors and 119 referenses for ths students.
Reports from ths schools show that interest has
inereased %o the point where the course, "Occupa-
tions.,” has gained a prominent placs in the high
school currioulum.t
. Benjamin Franklin High Sehool, South Norwalk, Conn.
Pupils in the three years of the junior high school
meet two periods per week for study of occupations
with teachers devoting part tims to pguidance. A
general progressive series of steps are followed from

one grade to the next. This keeps the subjsoet slive

jTudent 's Workbook in vocations," Social Scienss 2,
Dallss Euhﬁa Schools, Dallas, Texas, 1933.




and present in the students’' minds. In addition to

text study, visite are made to various shops and inter-

views are arranged With‘prominent professional manol
D. Brawley, California

An Ocoupations course iz given in the FPreshmen

year. The course is given by a sosial science teach~-

er. It is only a one semester coursse. ¥aterials used

ars a textbeok, interviews, and visits to interesting

industrises in the communitye.

Ba %n@rﬂl Summa

ry

1. Instruetion in ocoupational information is rapidly
being included in the regular curricula of the
schools .«

2. In the regearch made by the Department of Kduca-
tion on occupations, 1,111 schools were included.
0f this number, 68.6 per eent reported having ocecu-
pational instruction courses.

3, Instruction in seoupational information given as a
part of any other course iz most often inolundsd in
some social science subject.

4. There 1s a tendesncy to broaden the work done in
cocupational sourses bsyend one textbook or a

single mothod of study.

1. Proflfitt, Meris H., "Courses in Uccupabional Information,'
Bulletin, 1964, No. 11, U S, Dapte of the Interior,
office of Education.

e Ibidu, Ps 2’9«



B. There iz a growing development of new techniques
for the procedurs of discovering an occcupational
interest. '

6. The middle western stateé have a higher percentags
of students enrolled in occupational eourses than

any other group of states.

In Arizona

Ao

Flagstaff High 3chool
A oourss in cccupations is offered for ome szemes-

ter and is taught by the vocational or shop tsacher.

The course is usunally taken by Freshmen and lasts for

B.

€

one semestar only. It is regquired of those graduat-
ing with ths voostional diploma. The 1936 first
semscter enrollment wae twenty-six,
Tucson Senior High Sehool

In PTuacson High School thers is no course of guid-
anee given. What guidanee work caerried on is done in
the homs rooms .
Tueson Junior High Sehools

The Junior High School gives & course in voeations
in the ninth grads. This course is required of all
students. The boys and girls are in separate classes
and each studies oocoupations that thay.migh£ ¢hoose
as a life's carear.

The courge laste for a full year. The glrls study
pamphlete and outside material and later ars tested to
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try and help them find a vocation for whieh they are
fitted.

The boys use a text for part of the year and the
‘rest of the vsar a seriles bf occuvational %tests are
given them aleng with the stundy of outside vocational
meterial.

D. Mesa High School’
The plan of guidanse in Mesa High School has been
worked out in a very detailed plan, The training is
put into oparation through a plan of home rooms.

These home reoms are organized on a class basis, boys

and girls in separate classes. Fach homs room teach-

sr of a freshman, sophomore, Junior and seniar'greap
of aboul tﬁantymfive pupils, has 2 mimeorraphad out-
line %o bs nsed for that class.

The tepics for discussion are sepsrated apd instrue-
tiong for presenting the material are ingcluded for

the home room teacher in many cases. The work is

sarried on by reports, interviews, and gsneral dig-

cugssion. |
The freshman year is devoted to learning sbout

the sehool, desirable habits, and social courtesy.

The sophomors ysar study is msde up of sporisman-~

ship, personsl appearanss, world friaadahi?a service,

1. Goldence WOrkBOOL Geries, Meaa unionm High Sohool, Hesa,
Arizons, 1936,
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and social hygiene and hsalth.
The junior year continues with the study of de-

girable ideals for good citizens. 4 few of the sub-

'jdats included are honesty, courage, obedience,

loyalty, kindliness, friemdliness, reliability and
Judgment .

The latter part of the Jjunior work takes up a
series of questions in regard to driving laws, table
manners, and social courtesy.

In the ssnior year the problem of vocational
guidance is introduced and the need for wvocational
guidancs is discussed. The kinde of work one might
anﬁerg the advantages and disa‘vantages of each, and
the ways of securing and making good at a Jjob are
covered.

The last part of the senior year is devoted to
questions of marriage and the establishment of homes,
and the problems arising within a femily.

Phoenix High School

Phosnix High School gives an occupations course
for freshmen. It is given as a one semsster courss;
the boys and girls are divided into separate classes.
It ie not required and during the fall of 1925 the
enrollment was forty-eight boys and twenty-five girls,
a very small enrollment for a school with a total

enrollment of 4,400 pupila.
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The occupations studied are those that interest
that partioular group. Some effort iz made toward
the guidance of the individual into work for which
he is best qualified to prepars.

Other Schools Giving Occupational Courses
The total enrollment of scheols, and their en-
rollment in vecational guidance courses during the

firat gemester of 1935 were as follows:

Sehool School Voecational
Enrollment Guldance

Enrollment
Ashfork 17 10
Benson 104 12
Bisbeo 464 19
~ Buckeye 173 22
Holbrook 1561 32
Hiami 375 50
Patagonis 69 20
Parker 40 8

All school authorities that wers contacted bslieved
that there should be more work garrisd on in this
fielag Reasong for not having better courses were at-
tributed to lack of material on the subject, no demand
for the course and no teachers in their gystems guali-

fied or interested enocugh to give the oourss. ILack

of finaness to establish and maintain such a course

was one of the foremost reasons glven.
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4.

5.

I1I. CONRCLUSIONS

Guidance with any degree of accuracy is a fisld that has
only barely opened up.

There is need of selesting and training teachers to be
gqualified and capable counselors.

The information available for counselors 1is limited.
There ars some books, magazines, studies, and pamphlets
available, but as a whols thay‘are written on a very gen-
eral basis. To get facts pertinent to a particular
teacher's loeality, it is neocsssary for him tc go ount
and colleet them for himself.

The sourecss from which cns collests his information have
to be weighed and evaluated. 4 dean of a sertain school
stated that there wers plases for every person graduat-
ing from that school. According to various published
articles and men in the field engaged in this type of
work, the profession was overcrowded and many of their
number were forced into other lines to find employment.

Someone in each eommunity ahould make a study of its oeccu~

- pations and gather information as to the possibility of

6.

employment in each.
The mozt reliable and complsie material found was a

gerias of guidance pamphlets publishsd by the United

States Department of Education.
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7. Thore 1= a growing intersst on the part of school
aathorities in ocoupational eoursss. iany lack materisl
and funds to inelude such courses in their curricula at
the present time . |

8. There is a growing tendency to inelude the study of non-
professional occoupations ag well as professional voca~
tiona. .

9. The results from the ocourses now given camnot bs checked
with any degree of ascuracy.

16, The use of a workbook has swakened many students to
the requirements demanded by certain colleges, and to
the qnalifiaatiega necessary to fill certain ocoupational

positions.



PART TWO
THE SYLLABUS

A. Purpose

The parpose of the syllabus is to give the teacher
who has guidance work on his program & gensral plan to use
when collecting oceupational information.

The suiline used for collestion of information in the
syllaﬁas 1sﬂhﬁeessarily more complete than that used in the
workbook. The $eacher must havs & more complete outiine to
be able to check the reliability of the student's work.

48 1% is impossible %o investigais and report any
g:eat<namh@r~ef ogcoupations, only one or two were selected
from each of the divisions of ocoupations made by the
Census Bureau. Jome of thse occupations reported on hsrs
were ones that the stulents selectsd as the most desirable
for a life's vocation., Others were selegcted because of

their importance in the particular community.

B. General Outline Used to Cellest Data
I. Glagses 0f w=~~=~-=- and nature of their work
I1. Working Conditions Surrounding Those Engaged in This
Cooupation:
A, Hoalth and Accident
B. Assoclates



C. Chenees for advancement
D. Beason and hours of work
III. Preparation
4. General educational requirements
l., General
£. High school sublects of particular wvalue
B. Bogulations and tsehnical requirements
1, State laws |
2« Labor Union regulations
3. Colleges or Universities outstanding in this
field
4. Typs of work necessary for preparation
2. Age
b. Edusation
¢. Exparience
G. Common deficlensies of present workers
1. Causes of removal
I¥. Compensations
4. Balaries of wvarious grades
B. Pensions
@»‘Inaugﬁrialyaempanaatien
D. Average income of those engapged in this kind of
work
Ve 1#6%?1@&&1 or speclal requirements
&;:Eﬁaﬁal
Bs Physical



VI. Pypes of tests that shonld help to determine if @&
student is qualified Ffor this work
A. Intelligenoce
B. Teaghers'® reports
C. Aptitude testis
B. Other special tests
VI, Means of getting & position
V1IiI, Supply and demand
As Arizona
1. Fumber in the cooupation
2. Humber training for the work
3. Number unemployed
4, Numbsr of positiens in this cceupation
B. United States
1. Fember in the ogcupation
2, Rupber training for the work
&+ Humber unsmployed
4, Number of positions in this ogcupation

IX. Progpests o¢f «~wwmwe-ws gg 8 vocation



¢. Selected OCocupations Pesuliar ¢o Arizona

AGRICULTURE

GENERAL FARMING
I. Classes of Farmers and Natures of thelr Work

A. Cotton farming

1. Regquires constan$ care, cultivation, chopping,
irrigation, pleking, etc.

2. Grower must go long periods of $ime without an
inoome .

3. ¥ust fertilize the land at lesatl every four
years to keep the soil bullt up.

4. Cannot make any use of his erop exeept to
market it.

B. Truck farming {includes the raising of lettuce,
darrots, cantaloupes, watermelons, cabbages, peas,
tomatoes, ste.)

1. Reguires a great amount of labor per acre.

2. Impossible for farmer to do all his own work.
Yeesssary to hire lots of outside labor.

%, Labor trouble often develops in ths sheds and
fields.

4. Noed of mush speeial equipment.

6. ¥nst depend on the immediate market. Impossible
to hold thie crop to walt for a better market.



6. Deplates the soil. Must continually rebuild it.
C. Alfalfa growers

l. Hany crops coming in during the ysar gives a
steady income.

2. T™his orop builds up the soil.

3. Hay and sesd can be stored and held for a bet-
ter market.

4, Alfalfa see& can be raised, dbut poor yilelds in
Yome make it a poor erop for revenue.

5. Alfalfa serves as good pasture for cattle known
as "feaders®. {(Stoek from the range brought
in to fatten before they are sent over to the
coast markets.)

D; Other classes of farming in Yama

l. Dairying is carried on only to the sxtsnt of
gerving local needs.

2. Cereal orops {wheat, corn, oats, barley, stc.)
are noet vary important. Some ars raised on
new land.

3. Small amounts of broomcorn are raised in the
Glla Valleye.

11, Working Conditions Surrounding Those Engaged in
This Work
4, Health and Aceident
1; Fresh air and exercise as & rule make for a

healthy environment.



2. Working with stock and machinery often causes
accidents .

3, Parmers and farm laborers rank the highest in
longevity of all occupations in the United
States, with a rating of normal expectaney of

58 .5 years 2

B. Assoclates
1. ¥ost of those doing day labor do not rate very

high mentally and have a poor edueation.
. Ohances for Advancement
1. Host boys will get their apprenticeship at home
on the farm.® |

2. The average young fellow will work as a day
laborer. If he is industrisus and alert he
may be able to work up to foremanoz
D. Seasons and Hours of Work
1, Parm work iz noted for long hours. One who is
a clock-watcher should not think of becoming a
farmer.

2. During harvest and irrigation time the longest
hours are required.

3. Betwesn crops a farmer does have the advantage

of being ablse to take & week or so off at a

I. U. 5. Department of Labor, bulletin No. 207, Series 1l.
2. Igos, Wm. D., "pogsibilities of Agriculture as a Vosa-
tiﬂm, Caresrs and H@bbiesq Des. 1936, p. 3.

3. Ibid., p. 2.




time and do other things.

4. A farmer is his own boss if he owns his farm.
Parming is one of the fow ocoupations oflim»’
portance today in which a person may own his
business and be his own boss.,

6. Parming iz the only oceupation many could ever
be happy in, Those people who liks to ses
things grow and enjoy digging in soll with
their hands should become farmar3al

I11. Preparation
As General Zducational Reguirements

1. General

a. To be a day laborer very little sducation
is required but the suppogition is that few
will want to stay in thisz group.

b A4 genoral vocational itraining is needed to
be a good farmer. He must be adble to under-~
stand literature publishsd concerning erops
and land. He must be able %o do general
business mathematics.

a. The present day farmers inecluds many agri-
oultural eollege graduates. Thsy are
trained to work their farms sclentifically

and as & result in many cases they gt much




batter resmnlts than the averags farmer.
4. High school subjects of particular valuse,
1} Bnglish
2) Pueinesa Arithmetie
3) Agricultural studies
4) Bookkeeping
B) Buaihass law
6] Shep work
7) Economies
8) General gcilence
B. Collsges and Unlversities Outstanding in this Field
in the Sounthwest
1. University of Arizona; Tucson, Arizona
2. Agrieultural College, University of California;
Davig, California
3. Oregon State College; Corvallis, Oresgon
4. University of Few ¥exiso: ialbuguergue, Ko He
6. Utah Agricultural Collegse;: Provo, Utah
6. New Mexico Collepe of Agriculture and Mechanieal
Arts; State College, N. M.
C. Common Deficiencies of Present Workers
1. Pailure to adopt new methods and ways.
2. Pailure to rotate crope when soil besceomes
depleted.
8. laziness, laek of attention to their farms,
4, ﬁ?aranpaﬁaion, cavairg indebiledness thatAthay



are not able to overcoms.

6. Dissatisfaction with low prises paid for crops,
resulting in many leaving ferming for other
oocupations . |

D. General Knowledge that g Farmer Must Have.
| 1, He must be an alil-around mechanis, blacksmith,
and repair man to keep his tecls and squipment
in good order.

2. Ho must be able to take cars of stock, chickens,
et0., around the farm, and have a general
knowledge of their ailments and iroublss.

3. Bs must understand corops, soll, cultiﬁation, and
the harvesting msithods requirsd for sach crop.

4. Hs must bs a shrewd buyer and sellsr fo handle
his businass and come out on top. The better
foracaster he 1z the more successful a farmer
he will be.

IV. Compensations
4, Laborers

1. The day laborer receives about $2.00 to §2.50
per day for‘gégﬁ hours work.

2. Prastor drivers receive $5.00 to $7.00 per day.

3. Pield worzers in lettmce and other trucking
srops receive thirty to forty cenis per hour.

4. Gotton pickers receive from fifty to seventy-

five cents per hupdred pounds.
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B: The farmer's inoome varies with the yield, the
pricas he receives for his orops, taxes he pays,
and coezt of his supplies.

1. Trock farmers recsive as hipgh as $70 per acre
profit at times when they have a good crop.
Other times large fields ripen apnd not a crate
is haunled out of the field because of low
prices.,

2. The records for Yuma Valley are as follows:1

Yoar Talus of Average Valus per
Crop Agre CGropped

1831 1,563,639 D27 47

1932 1,230,836 28 49

1932 1,336,016 28 .74

1934 2, sos 85@ 53.%6

1935 2 4?3 "561 49,52
2. Some farmers raise part of their own food, thus
entting down the ir expsnses. Many could not
contirve to farm if they d4id not do this to
supplement their income.
Y. Individval or Special Requiremenis
A Hental

1. Be needs to bs alert, progressivs, industrious,

and resourceful.

B. Physical




1. He must have good health and a strong body.
2., He must have a world of reserve strength and
power to carry on under adverse conditions.
V. Types of Tests that Should Help Determine if a 3tudent
is Qualifisd for this Work

A. Intelligence tests can show if he has average
intellectual ability.

B. The best test is a boy's interest and willingness
to do bard work.

ViI. Means of Bscoming & Parmer

A. Most farmers are farmer's sons and they receive
their start while at home.

B. Hany taks over their father's farm after com-
pletion of school; others are helped by thsir
parents in getting started.

0. Others work for day wages and save enough to get
some eguipment, then they rent a plaee on "sharss”.

D. The next step is buying a farm, usually on time,
and from then on it is a long grind to pay off the
mortgage .

ViIl. Supply and Demand

A, Arizona
1. Total gainfully employed in farming in Arizona

is $8,697, of which 18,497 are listed as farmers

and 20,502 are listed as farm laborers.’

E1tod States Dopartment of Gommerce, lﬁﬁh Gensus
Beport 1930, Vol. I, 'Unemployment 1156,



- 12 -

2 1,314 farm laborers and 91 farmers are ligted
as out of emplaymantal

3. 25,4 por cent of Arizona population live on
farms .2

4, The distribution of farmers in Arizons aceord-
ing to age is as follows, asecording to the 1930
Census: under 28, 369; 265-34, 1,941; 35-44,
53,8463 45-54, B,289; b4~-64, 2,289; over 65,
1,329,

6, In 1931-32 out of approximately 7,400 boys in
high scheols in Arizona only about 600 were en-
rolled in 49 agricultural classes over the state

B. United States |
1., The 1930 census lists 6,288,648 farm operators
operating on 963“7?1,016 agcres, Each farm
averaged about 157 aeres per fam.
8. The distribution acoording to age is as
follows: under 25, 571,696; 25-34, 1,049 -
062; Zb-44, 1,426,426; 45-b54, 1,459,959;
Eb-64, 1,094,003; over &5, 676,374,
2. Generally about 75 per cent of the boys who 1ive
on farms remain and follow the occupation of

their fathars@4

1> 1930 Census, Vol. 1, "Unempioyment,® p. 1ibe
2. ?allar John 3eymaur, 30me Gritaria for Establishing and
%%intaining Departmenits In the Secondary Schools o

.
4.
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IX. Progpects of Farming as a Voceation
A, Agrioultural vocations are not diminishing in im-
portancs, but they are changing in charactsr. The
0ld time farmer 1s passing out of the picture and
hig plasce 1s being fillad by progressive business
men who take an intelligent interest in soslal and
political problems. There is room for intelligent,
resourceful men with a good deal of business abil-
ity in farnming tadayal
B. Small farming will rapidly disappear during the
next iwanty years. The advantags is rapidly shift-
ing to the farm operated on large scals mathods.,
Even with large seale farming, certain itypss such
as dairying, grain farming, and cotton farming are
pitfalls. It ic best for the average young farmsr
to kesep but of them. HMany years must pass bsfore
prospsrity will return %o this tyve of farmiﬂgsz
G. The way to farm ownershiyp is hard, but a gyoung man
with amblition who &asiras independence and personal
security can do no better today than to work toward
this goal.?
D. President Roosevelt stated in 1925 that "the future
of the United States is with the farmer®.

1. Proctor, Wm. M., Jocations, Ch. VI, pp. bl-Lb.
2. Pitkin, ﬁaltez,’ggﬁ“ﬁaisafé for Youth. po 100.
3. Carwers and Ebhbiasw WPogsibilities ef agriculture as a

fecation,” Pe Ja
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¥ith the change to irucking in Yuma, together with
the faet that many winter orops can bs grown thers,

Yuma should make great progress as a farming come

‘ menity.

F.

1. Igoe,

In addition, the Gila Projeet, which is now in
construction, will open up some 200,000 asres to
farming in this locality.

48 a warning, 4o not plan to be a farmer unless you
like outdoor work, lots of it, long hours and many
hardships. If you do you will no doudt recsive
rewards that will more than esmpensate gyou for your

efforta.
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HORTICULTUHE

I, Citrus and Pecan Growing

4, Citrus Growing

1.

2.

Do

Ba

I - N

This crop may be olassgsed in the luxury group.
In a psricd of hard times the demand and price
will probably fall. This is not e very dssir-
able situation from the grower's viewpoint.

Thae original outlay cost per acre uptil the time
a return may be expected from the crop is about
$600.,00,

Grapefruit iz a seasonal erop. First shipments
ars made sbout thse end of November and extend

until the middls of May.

, Constant care, cultivetlion, irrigation, fer-

$ilizing and genoeral upksep make growing ciirus
a year around jJob.

Host of the Yuma orchards ars operated by
syndicates. In ochargs of each syndicate’s
holding is usually found a ¢ollege graduats of
some resognized agricultural sshool. There
ars some orchards that are opsrated by private
ownerg and d4c not havs specially trained men
to manage %h&mn

Zupply and Demand

a, United States
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1) The consumption of grapefruit per capita
in the United 3tates twenty-five years
ago was less than one fruit. Ten years
ago the amount had risen %o six per
gapita. At the present time the consumption
is about aight.l

2) The production of grapefruit in the
United 3tates has doublsad in ths last ten
years. During 1934-1936 season, over
18,000,000 boxes of grapsfruit apd 68,-
000,000 boxes of oranges were marke ted .2

%) The need of inoreasing national consump-
tion is one of the main objeotives of the
Galifornia Fruit Growers'® iSxchange, an
organization extending over Southern (Cali-
fornia and Arizona. Over 60 per esnt of
all eitrug fruits from these two states
are marketed under this organization.
"aunkist® is the trade name of their first
grade pwcﬁna%az

b» Arizone

1) The first eitrus was planted iv Arizona

in 1889. At the present time there are

: ‘o "Some Cltrus racse,” Arizona rroducer,
?ﬁl, 14 “June 16, 19356, ps+ 8.
24 Ihi&.
2, "ogo Citrus Co-ops," Arizona Produger, Vol. 14, Fov. 1,
1935 Pe Es
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over 15,000 acres of grapefruit and about

7,300 aores of oranges, of which 2,400 are

valencias, 3,900 are navels and 1,000

are seedlings.

2) In Yoma for 19%4~-35 there was 1,070

acres producing and sbout double that

emount less than four years old. The

production for 1954-35 was 246,000 packed

boxes. This was marketed through the

Yome Mesa Fruit Growers’ Association, a

branch of the California Pruit Growers’

Asabsiatian.l

3) As a oareer in this occcupation it would

seem that the nesd of eapital and experi-

encae make it rather a elosed oceccupation

for the average boy.

4) Growers c¢laim theore is small profit in

the citrus industry.

Too many reglions

are produeing in competition with

Arizona now.

B. Pecan Cultare

1., The psoan requirss from 7-10 years after plant-

ing befors it will yield a paying erop. This

regquires the reserves of considerable cash

Arisona-Cali-

1. Anmual Project History, Yuma Project,
~fornie

1 ss BUT o d?iﬂasl tion, Calendar Year 1935,
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5.

6.
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befores one should attempt to plant pecans.

&, Parmers often offset this advantage by grow~
ing truck orops between the growing trees
until they are of bearing size.

The psean requires constant cars during thig

growing period, pruning, irrigeting,K and culti-

vating.

The original outlay for good trses is about

$1.00 per tree.

A peoan orop is not a surs erop. Some ysars

a very small amount "setas"; other years the

nut "sproute,” epoiling it for the market.

The price of pecans has gons down over one~half

in the last five years. With the incrsased

soreages in arizona and Texas it is probable
that the price will drop more.

Supply and Demand

a. The price of good paper shell pecans has
dropped from $1.00 per pound to about 25
pents per pound in the last ten years. The
demand has not dscrsased, but the supply
has gone abead by acres and acres.

b. Thers 1s & question whether or not the pescan
produced in Texas where they do not have
water and consiruction charges to pay will

prevent the Yuma pecen growers from being
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able to compote.

¢. The 1935 pecan crop in Yuma was 222,316
pounds from 1,806 eeres. This gives an
average of about 187 pounds per aere. Of
this soreage, most of the trees have not
reached full produection yst. In 1935 there
were 1,056 acres of pecans that had not

reached bsaring &ga,l

&, Fruit growing is a good osoupation for the
right person. It iz not only an oceupation
or vogation, but it iz & business whare one
iz the workmen, general managsr, and owner.
Frunit growing holds prospeets because fruit
aoreage redustions bave bean as grsat as
thirty psr cent, exsept in Maine in the east
and Washington in the west. Pricss, while
pot high, have bsen high esnough to glve the
fruilt grower operating on o busingss basis
a prefitaz

e, The numerous uncertainties of this ocoecupation
make 1t highly desirabls for the person who
is thinking of becoming & fruit raiser te
invastigate all phases of 1% before investing

&,araers and Egbbiss

| ’me, 1955,; - ke
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all or even part of his capital in a
frult ranch.t
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FORESTRY

FOHREST SERVICE
I. Poresters and Nature of Their Work™
Ao The Fational Forests are faderal forest properties
administrated by the United States Department of

Agriculture, and direetly in charge of the United

States Forest Sarvisce, a bureaun of that departiment.

The Porest Ssrvice has supsrvision over 166 Natiomal

Porests, comprising over 160,000,000 asres. In

Arizona there are nine National Forests covering an

aresa of approximately 12,000,000 acres. The work

of ths PForest Servisce is divided into two branches:
forestry and range supervision.
1. Porestry Division®
a. Forest Rangers are ths fleld men.

1) They ars responsible, under the direction
of the Porest Supervisors, for the pro-
tsetion and management of range districts
sonsisting of from 50,000 to 300,000
a0TeSs .

2) The primary duty of the Forest Rangers ls
to protest their districts against forest
fire. Proteetion against fires requires

Y Tafornat o0 Fegardlng employmens on the National Foreste
Bise, 04170, United States Depariment of asgrisulture.
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good planning, an efficient organigation,
and often long, strenuous hours of riding
and hard manual labor.
3) He must handle the field work in connec-
tion with the sale of timber and mangy
other activities of a similar nature.
4) He is expected fto build trails, cabins, or
fences when his time is not actually nesded
on administrative worik,
b. Junior Forastert
1) A limited number of Junior Foresters are
agsigned to Porest Expsriment 3tations,
forsat producits research, to the care of
tizber surveys, or to fill ether special-
izad positions.

2) Qualifications are higher for this work
‘than for ranger work.

¢s Forest Supervisor

1) A Supervisor has control of a Natiomal
Forest which is compriszed of B te 8 ranger
distriects.

2) Ba is in direct charge of and solely re-
sponsible for the effisient bus iness
management of his forest.

%) He iz responsible for sound technical

SIted 5%ates CIvil Corvice fxamination Announcement for
3&niar Feresterﬁ April 15, 1935,
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handling of all of its éésaur@esa
4) He must have the eapasity for suceessful
leadership of men.
2. Range ﬁanagamantl
a. Junior Renge Examiner, Assistant Range
Examiner, and R@nga Examiner
1) He must have technieal training ¢o fill
this position.
a) Graduate from a college giving these
eourges or
b) Have had at least four ysarse of ex-
perience in practical range problems.
2} puties
8} Range Examinar’s duties sonsiat of
suparvising the grazing of livestoeck
upon Fational Porests, allotiing graz~
ing privilege, and dividing the ranges
between differsnt cattlemen and sheepmen.
b) Thay ars charged with the work of im-
proving depleted grazing areas and
gcooperating with State and Foderal
anthorities in the enforcement of live-
gstoek quarantine regulations.,

1I. Working Oonditions Surrounding 7Those Engeged in This Work

1. Iaferaa

‘,‘eﬂ'&&g&!&ingfﬁﬁ%i&y!aa% on the National FOress
¥iso. 0.170, United 3

f&tas- Department of Agriculiure.
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A, Hoalth and Aceident

1, Ideal conditions for healthful living are one of
the Ranger's rewards., He lives outside, many
nights ares spent out in the open. A parson that
cannot get along without the conveniensas of
civilization should not snter the Torest Service.

2. There is no place in the ranger sarvies for a
parson with poor health.,

3+ A Porest Ranger is often foresd %o place his
life in Jjeopardy in carrying out his work. Pire
fighting, rescus of lozt and strandsd psrsons
during storms and blizzards are part of his duties.

B, Asaoclates

1. This work will require a man to find part of
his ecmpany in his work.

2. His co~workers will bs of a highsr level, but he
will have to dsal with the psople of his dis-
tricts and part of his suceess depends upon how
well he oan adapt himself 4o conditions which he
will find there.

8. Chanees for Aﬁvanﬂementi,
1, Promotions in the Forest Service are made fron
the Serviee. A% ths present time thers is ne

aniform systsm of promofion.

mited Jtates Department of igricultiure, Forest oervies,
"Porsonnel Program for the TForest aarviaeo
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2. Usually a ranger's chancs for advancement de-
pends upon his length of service and ability to
£111 the poesition,

5,'Prnm0tions many times are very slow, causing
som@ to become discouraged.

D, Hours and Tine of Work

1. The Forest Service is not a place for & person
who is afraid to work, or one who is a clock-
watcher.

2, The Ranger 1s his own boss, but he has certain
work which must necessarily be completed within
a certain time.

3. Certain seasons whon the forest is wvery dry
require adﬁitienal halp, and a great amount of
axtra work for the Ranger.

I1I. Preparation
A, General Educational Requiremsnts

1. CGourses in High School that will help prepare
enae for this work.
&. Biology
b . Chemistry
c. LZoology
4. Agronomy
e. Botany |
£, animal Husbendry
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g. Geomeiry and Trigonometry
h. English
1. Economics

2, Por a Porest Ranger position it is almost es-
sential that the applicant have a degres from
a ¢ollage of Porestry.

B. Technical Requirements whiech the United States
Civil Service Commission lists for Junior For-
eatersul
1. They must be cltizens of the United States.

2. Edueation and Ixperiencse.

a. They must show that they have graduated from
a four=-year courss in a forestry school of
recogrized atanding, or from the forestry
department of a college or university of
recognized standing, or from a recogniged
eollege or unniversity with a bachelor's
degree in a branch other than forestry, and,
in sddition, with & master's degree in
foreatry; or

b. They must show that they have complated at
least two full years of work in a college or
university of recognized standing with major

eourses in science, and, in addition, have

T Unlted States CIvil Service framination Announcement for
Janior Porsster, April 15, 1935.
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had at least two years of field experience in
teahnical foresiry; or
¢. any combination of the educational and ex-
perisnce desoribed under (b) aggregating four
years, except that, in any event, at least
two years of college training describsd under
(b) must bs shown.
3. Age
8, They must have reached their twenty-first
birthday but not their thirty-fifth birthday
on the date of the closs of the receipt of
application.
4, Physical Ability
as They must have such health and freedom from
physical defects as will enabls them to meet
the physieal standard which the Commission
deems necessary te perform the dutiss of the
position. Persons selscted for appointment
will be required %o pass a physical examina-
tion given by a Federal medical officer.
Pailure to pass such physical examination will
prevent appointment.,
6., The Foraest Service is not open to women, bscause
of the type of work expected of thoss in the

sarvicegl

3, Dapt. of Agriculiture, Forest Servics, information
Regarding Bmployment on the National Forest," Mise.
0,170,
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C. Schools or Colleges in the West That Give Qoursea
in Porestry or Similar Sub jects.

1. University of California, Berkelsy, California

2+ University of Idsho, Moscow, Idaho

3s University of Montana, Missoula, Montana

4. University of #ashington, Seattle, Washington

B. Oregon State College, Corwallis, Oregon

6. University of Arizona, Tuscson, Arizona
a. This university glves a very good course of

gstudy that will prepare one to enter the
competitive examinations for Junior Range
Exaniner.

D. Common Causes of Failure in the Forest Service.

1. One of the most common causes of faillure 1s the
inability of the young ranger to ad just himself
to the conditions ﬁith which he is confronted.,
Dislike of isolation out in the "sticks".

2, Inability to get along with the peopls in his
district because of their standards which are
guite different from those to which he is ae-
cugtomed . |

3. Poor planning and management of his distriet,

IV, Compensations

A The Forest Service snhaﬂnlal

1T V. 5. Dépariment of Agriculiure, Forest Service, Tinforma-
tion ngnrdiﬁg Emglaymeﬁz on the National Eorest n
Hise. 0,170,
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Porest Supervisor ($2900-54400)
Assistant Forest Supervisor ($2300-£3100)

Logging Engineer Chief Lumbsrman
{$3200-5$6400 $2600-$3100)
Asgocliate Forester ’
{$3200~$3700) Assoclate Range Examiner
{43200~ 53700}
Assistant Porester Agsistant Range Examiner
{$2600-$3100) ($2600~3100)
Junior Forester Junior Ranges Examiner
: {$2000-3$2500) {$2000~32800)
Pores{ Ranger - Porest CGlerk
{$1620-52500) {$1800~$2500)
Field Assistant Porest Guard

The last two groups are employsd only in times when

the regular men cannot do all the work. The pay

for this typs of work is by the hour or day; 50

gents per hour is the minimum,

B, Pansiansl

1., Bach fedoral employse under éivil service has
three and one~half per beat of his pay deducted
for retirement. This is used to crsate an an-
nuity for the employes when hs reaches rotire-
ment age: 60-65, dspending upon the work in
whioh he iz engaged.

2. The Pedaral Govornment will pay as & retirement
$30 per year for each year of service not ex-

- @seding 30 years.

3. If ths sum of the employee’s annuity and the

government contribution does not give a ysarly

pension equal to $1200, the govermment will add

atlonal Federalion of Foderal Smployees, “iethods OF
Computing Annuitiez and other Zssentlal Information
in Regard to Retirement Ast of May 29, 1930."
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the d4ifference to meke the yearly income that
-amount
4. Higher pai@ officers may recsive a rofirement
inoome equal to thrze-~fourths of their regular
salary.
C. Health Insurance
1. After five ysars of service if ar employse lis
unable to continus his work due to disease or
injury not in the line of duty he will receive
an ineome of $30 per year for each year of
serviece in sdditien %o & return from his anmuity.
D. Workmen's Cempensation
1. If injured in line of duty he receives compsnsa-
tion equal to 66 2/3% of his monthly pay, with
$116 .66 sot as the maximum and $59.33 set as
the minimuom.
2. All medical and hogpital expenses will be paid
by ths zovernment.
E. Burial |
1. The federal government will pay burial expenses
np to $200.
Y. Individual or Special Requirsments
As ¥ental
1. Ability o 40 eollege work and then enter into
gompetitive examination for a position,

2. Only the student that ranks well up in the olass
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should be encouraged to selaect forestry as a
vooation,
" B. Physical
| l. Only those with & strong body and in good
physical condition should enter this oceupation,
2. Hardship and long hours of work are part of the
rogular day's Job. |
. VI. Types of Tests that Should Help to Determine if the
Studsnt is Qualified for This Work
~ A. Intelligence
1. Shonld be given student to detsrmins 1if he ls
capable of doing college work.
Be A%a&har’s Class Reports |
1. 3tudents oan be classified by the classroonm
teacher in relation to the subjects he is inter—
ested in.
C. Interest Test ,
1. Used to determine interssis for various fislds.
2. Considerable work is being carried on in devel-
oping the usefulness of these tests.
Vi1, Methods of Securing & Position
As Ksep p@sﬁaﬁ on examinations that are glven by the
@ivil service Commission.
B. A federal law requires that a citizen of the State
in whieh a vacanoy ocgurs shall have preference

over snyons from outside of that State. So try
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your own State. You will have a better chance !

C. Apply at lumber companies that are doing forestry

o work on their own holdings.

D, Many States have established forest serviece
branches which sarry on this type of work--in
Californis, NWew York, Washington, ets.

E. Contast your regional offiece. For Arizona, it is
located at Albuguergque, New Mexico.

VIII. Supply and Demand

A« Arizona

l. In Arizona, there are about 120 men employed in
forestry and about the same number in range
management, and other branches of the Service.

2. 3pscial emergency work carried on by the C.0.C.
and E.R.a. efford smployment for many, as each
project in the National Porest has a Junior
Porester in charge pf opsrations thers.

%, In 1930 there wers 880 gainfully employsd worksrs
in forestry in Arigona. 30 were out of work and
unable to get work: 20 were doing part time work
in fbres%ryal

B. United States
1. All western collsge classes in foresiry have

ghown a decided inorease in enrcllment in the
last four years, approximately 3,000 in 1930 .%

1.0, 5+ Census, 1930, "Unemplogment," Vol L.
2 Eatianal Lﬁmberman. April 1834,




2. There are over 2300 C.C.C. camps in the United
3tates at the present time.

3. Aceording to the 1930 esnsus, over 300,000 per-
sons wers smployed in work produsing forest
products .

Cs Aceording to a supervisor of one of arizona's
Fational Porests, approximaiely 1050 were examinsd
in April 1935 for Junior Porester. ibout 70%
pazsed and were plaved on the sligible list, most
of whom have been employsd in ~mergency work.

Ix; Progpeets of a Future in Forssiry
4. Forestry is one of the vocations that we may safely

classify as a hopeful field at the present time.’

1. The people of the United States have only
recontly awakened to the fact that our forests
wers Tast becoming a thing of the past. Today
we find both federal and state governmesnts en-
gaged in many different amctivities of conserva-
tion of our forests and grazing lapds.

2. The small number of unsmployed in the United
States is due to the tremendous amount of work
that the Federal Government is carrying on in
‘the forestz. 0.C.0. work and various other

emergansy projects require men with farestry

I, f?ikih‘ Walter B., oW Uareers for Jouih, Book ¥,
f Simon ané Schuster, Wew YOTE, 1049.
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trainiug to do supervisory work. 4s 3%tated be-
fore, saoh 0.0.C. camp has at loast one Junior
Porester attached.
3. Basldes forestry preper there are many othsr
aetivitiss, sush as regearch, soil erosion,
tree surgery, etc., closely connsoted with it
4, Another advaniage of the Forsst 3erviece work is
the faet that if you 8o your assigned work ef-
ficiently you are sure of having a Job., The
risk of unemployment due to indusitrial or
political changes is eliminated to a large extsnt.
., In addition to the Hational Porast Service,
there are many lumber companiss and large landed
estates which employ foresters to conserve and
proteet their trees, advise in regard to outting
and conservation, and attend to matters of "tres
gurgery,” or the problems dealing with tree
pests of all kinds.l
6. A8 to whather the future eontinuss to be as bright
as it is now, muech depends upon the poliey of
our future adminisirations. But it 1s hard to
velieve that anything other than continued
development will take place in this vocation.

1. ‘?roetar, Willlam Martin, Vocations, Houghton, Mifflin
Coe., Boston, 1929, ps 29,
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EXTRACTION OF MINERALS

KINING ENGINEER
I. Types of Mining Enginesering and Fature of the Work
A. Mining enginsers may bs divided into three classes
or groups: mining, mstallurgical, and petroleum.
These are the speeial lines that they prepare for
in training, but besides these main fields they
must have & general knowledgs of englneering for
they may be called on to build roads, construct
water aysteme, all kinds of mipe duildings, and
bes;aes garry on administrative work. |
1. The Mining Enginesrl
a, He must haeve & knowledge of minsrals and be
able to judge the merits of a prospect.
b. Ho must be able to figurs estimates as to
grades of ore and eosts of materials.
¢, He must have a general knowledge of all
genaral enginsering problems. .
4. He muat know and suceessfully use methods of
mining oree in the most economigal manner.
2. The Metallurgioal Engineer” | |
Qo EhSt bave a ﬁaep.liXing for chemistry and

Yo imerican Asscclation of BnZinsers, vocational Guidancs in

En:ineering Linas, Maok frinting 69e§ Fagton, Pao, 1995,

\ ing Enginaering Che VIII.

2, Ihié;, ! ﬁhewsan "Bdward Pe, "Metallurgical Engineering v
Che XLITI.
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physies .

b. Must possess the knack of handling men.

0. Must know how to sconomically extract metal
or metals from ores, as by smelting, re&ueﬁng,
refining, or alloying.

3. Petroloum Enginaerl

&+ The problems of the petraleam.enginear in-
volve mechanieal and gegological enginesring,
physiecs and chemistry.

h. He mnst be able to work with men of low
intelligenscs, for many oil workers are of thism
plass.

¢. He must be able %o organize a field so that
the greatest reeovery is possible.

d. I%t wtll be necessary to havs knowladge of
011 and gas transmission and refining.

1. Working Conditions Surrounding Those Engaged in This
Kind of Work.
A, Hsalth and Aceldent
1. The mining industry is not a healthy induztry.

Smoke , gas, poison chemicals all tend to injure

thes miner's health.

2, Underground work is classed as a dangerous pur-

suit by insurance companies. Mining acgidents

T, Zmerioan AssoGlabion Of Bngineers, Op. Git., MaLhewson,
Bdward P,, "Metallurgieal Engineering,” Ch. ZLIV.



are frequent, but rarely imvolve the enginesr.
$. Hs is foresd to 1ive in camps whore unhealthy
living conditions prevail.
B. Associates
1. Hining eperations are carried on in many cases
where low moral standards prevail.
2. The majority of men undsr the enginser will be
of & very low class of pseple.
3. He is forsed to leave hie family behind many
times due to isoclated works.
C. Change for Advengement
1« There is mno 1limit to the chances for advancement.
Each enginesr musi{ preve his worth to hold his
position,
2. If he is able he will find backing and some day
pay he his own boss.
3. A man musi weigﬁ his decisions, for often a most
important decision will rest upon his werd.
D. Season and Hours of Work
1. Hining is an occupation that fesls the effects
of an industrial depression at the very bvegin-
ning of ths decline.
2, ¥ining is also auhSae% to booms; then, afler a
short time, ths ors may play out, togethsr» with
jobm. Strikes also are prevalent whers large

pumbers ars smploysd.
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I1I. Preparation

A» General Educational Requiremsnts

1.

2.

4,

Bust be a graduate of a recopnized collage or

university giving a course in mining.
The mining engineer usually majors in geology

for his undergraduate work, securing his 4.B.

‘ﬁegree in that depariment, but carries also con-

siderable work in mechaniecal and electrical
engineering ocourses. The degree of M.E. or
¥ining Enginser is not sarned until one or two
yoars of graduvate stndy have been davoted to

thes spsoial courses that relate to the teschnigue
of mining and metallurgy.

. &4 course in Mining Engineering is eenerally

recopnized as one of the most difficult offered
on sny gcampus, as.it usually iz the most rigidly
pregeribed.

High seh@al gubjeots that will be of particular
valne in preparation

a.fﬁhémistry, physics

b. Economics, geography, sivies

8. Algebra, geometry, trigonometry

4., Bookkeeping and accounting

e. ¥oghanical drawing

f. English

B, Regulations and Pechnieal Requirements

ie

Speeial courses required in college



2.
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a. Good working knowledgs of higher mathematics
b. Physies

¢. 3trength of materials

4, Bydranliocs, thermodynamics

8. Jurveying

f. Ore dressing

g. Minaralogy, meology, petrology

h, First aid work

i. Assaying

3o ¥ebaliurgy

3ome colleges of the west with mining schools
of good standing

a. University of asrizona, Tueson, Arig.

b. Colorado School of Hines, Golden, Colo.
¢, University of Washingion, Seattle, Wash.
d. Stanford University, Stanford, Calif.

e. Montana State School of ines, Butte, Montana

- Common Dsficisnciss of Present Engineers

a, Many camnot keep & high moral standard.

b. Thay are often influenced when large sums of
money are involved. Once they give false ad-
vice their hope of success in the future
is gens,

6. Many are not properly trained, having only
practisal experience and lacking technical

training.



- 42 -

IV, Engineering Compensation

Ao Hining Engineers ars, in comparison with other

m;gimars, well paid men.

1.

2,

3

4.

B

The young englmeer, after leaving college, will
probadbly have to start in as a rodmen, transit-
man, or draftsman and will receive from $85.00
to $100.00 psr month,

In npormal tims feow capable mining engineer
graduates of recognized colleges will haVs‘ to
accept less than $125.00 per month on their

| first joba R

Unless & salary of $250.00 to $300.00 psr month
iz receivsd within five gears after graduation,
there is rsason $o believe the mining engineer
hasn't taken full advantage of his og?ortuni—
ties, or is not showing the proper attitude
toward the work .2
Heads of aﬁginesring or geological staffs and
the superintendents of mines, mills, or smelters
receive from $3000 to $5000 a year or more o2
Managers of very large operations may receive

$15,000 to $20,000 per year.*

¥. Individual or Speecial Requirements

A, Hental

Y. " Ineriean issoclation of Lngineers, Op. Oit., putler,

“Hining Bngineer,"” Ch. VII.

£. 1pid.
5, Ibvid,
4. T5id.

e ———

G.E.,
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1, An aspirant to this profession should stand wasll
above the average of the population at largs,
and ghould rank well above.the averags of high

_sehool students.l |

2. He must have an analytical, investigative %urn
of mind.

3. He must be resoureeful and have a strong lsaning
toward mechanical and scientific subjects.

4. He munst have a high moral stanpdard.

5. The examining engineer who resports upon pros-~
pects of mines has a tramendous responsibility
whieh sannot bs shirked.

B. Physisal

‘1» Must have good health, above the average.,

2, Must be able to withstand hardships and lack
of convenienceas. The prospective mining
englneer should possess the hardihood of the
trail hlasér or the pionser.

Vi. Pypes of Tests that Should Help to Determine #Whe ther
or Wot a Student is qualifisd for This Work
Ae Self-analysis , )

1. BEaeh student should ¢ry tc analyze himszelf as to
his gqualifications and traiits in relation to
what will be sxpected of a mining enginesr.

i+ Litson, H,, 1 Find iy Vocation, NMoGraw~Hill BOOE GG,

New York, 1981, Ch. Vi.




B. Intelligsence Tests‘

1. Must have an intelligence rating which is in the

upper one=half of his high school elass.
C. Special Subjeot Examinations

1. By teking an sxamination in the subjeets that
underlie an engineering education: mathematics,
physlies, chemistry and the like, one ocan advise
a young man on the selsestion of enginsering for
a voeatlon., He should not try to become a&an en-
gineer unless he ranks well up in thess aubjeetsol

D, Hechaniocal Aptitude Eaats
| l. Hechanical aptitude is a trait that is required
to be a sucecessful enginser.

2. Eitson states that there are no tests at the
present time that can be clasged above "doubt-
ful"” az far as reliable results are concerned.

3. Host of these tests ars 1littls more than a type
of intelligence testgz

ViI. Means of Getting a Position
4. Many large companies seleect a number gf men eash
year who have their instructor's recommendation.
B. Many young men go out into the fleld, get a job as a
rodman or draftsman and then, after proving their

worth, work up to a responsible position,

Ié- Iitﬁﬂﬂ DD 'ﬁi{ﬁc»: Ps ET&
2. Ibiﬁu,‘p_%é—@u renih
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C. Placement bureaus of the mining schools are often
able 1o place nearly all of their graduatfes.

Df Summer work in the field will often give a young
man contaets that may serve as an avenue of approach
fo: & Job after graduation.

E., Professional assoclations often aid the ynung
membsr to find a locsation.

ViII. Supply and Demand

A. Arigona

1. Dean Butler of the School of Hines, University of
Arizona, stated that he ocould place all the
gradoates from the school of mines from the Univ
versity of Arisona. The salary would ranges from
$125.00 %o $140.00.

2. In 1929 there were eight large copper mines oper-
ating in Arizona, employing 2,964 sarning 4,325,

430 and produced products valusd at $62,745,917.>

5., Total gainfully employed in mining in 1930 were
17,5666 and an additional 1,207 were working
part timeag

4. The search for precious metals has increased the
need for mining engimeers in Arizonsa by twofold
in the last five years.

B.: United States

I, I¥izona Year Book, 1950 ’ |
2. United 3States Census, 1930, "Unemployment,” Vol. I.
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1, The number of freshmen in American mining schools
has inereased from 1,106 in 1932-1933 t5 1,683
in 19834-193E, a 44 per cent inerease .t
2. The total student body in mining sohools has
ingreased 22 per cent in 1934 over 1935 .2
%, In rogard to withdrawals in college it has heen
found that for sagh 100 students entering, 62
complete the first year, and only 42 finish the
gecond year creditably. Only 374 per ocent that
anter~graauata”5
IXQ Prospects of Mining Engineering as a Profassion
A, Dean Butler, Uﬁivaisity of Arigona, believes that
mining engineering helds the greatest future of any
of the enginssring professionsa
B. Of all the professions that are over-crowded, min-
ing enginesring probably ranks first. The field is
1imited and opportunity is small.? |
¢. Large mining companies will aeeassarily have te
hire slectrieal and mechanical engineers, and if
they are to continue in mining it ssems ra&sanabla
that they will also eccntinue to engage mining
engineers. The ssarch for minerals and metals will

never cease. Manufaeturing and industries of all

Y- tTank, W. B., Report, "Regisbtration in Hining and Nebal-
" lurgical Schools,” Meeting of A.I.M.E., Feb. 1930,
5. IBIQ. ‘
4, TIEKin, Walter, New Careers for Youth, Simon and Schuster,
1934, p. 102, o
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kinds will come and go, but 1like the brook, mines
and mining must go on foravsr .t '

Do "In general, it may bo said that for the most part
mining enginesring is an assembling of rather
elementary operations of the other branches of
enginesring ., With the growth of large mine own-
ing corporations, which have been inclined to pool

their engineering operations, the fisld for the
mining engineer hag tended greatly to daorease.z

B, There has been a stosdy improvement in the employ-
mont of the graduates of our mining schools for at
ieast the past thres years. Of those who zradnated
in 1932 at least Tifty por cent obtained positions
upon zraduation or went to graduate schools. Of the

clags of 1983, sighty per cent wers emploged or
in graduate schools about six months after gradua-
tion. The figures for the class of 1924 report
that 86.4 per cent wers employed or in graduate
schools. For Canada the reports show that all of
1ast yoars graduates are employed or in graduate
3@&9915@5

Belbrock, 2. 4., Fopportunities for Hining BAginears,t
';1aaarim§ and ﬁiniag Journal, Jume 19%5, p. 286,
": Fe G Puilding ap Logineer Caresr,” Engingsp~
ournal, June 1535, p. 24.

e ﬂaavar, a. S o Tfhe 3tructure of the Mining
Enginaering Prafassian, Hining and detallurgy,

June 193E, p. €61«

2. W11’
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NABUPACTURING AND MECHANICAL INDUSTRIES

PRINTER
I, Glasses of Printers and Fature of their #Work
A. Printers may be divided into at least six slasses:
compogitor, pressman, linoiype opsrator, monotyve
ks yboard operator, or monotyps caster-opsrator.
Each has some par% in the roeproduotion of reading
matter by means of the printing press.
1. Compositor
a. Mast be able to set typs rapidly and acour-
ately. |
b. Hust bs sble to check and count errors in
type before going to press.
¢, Should know of the various kinds of type used
and their different uses.
4., Must know about classes of papsr and kKinds
of inks.
£, Prezsman .
He ﬁﬁst have knowladge of type setting.
b« Must be able to kesp presses in good mschan-
 isal condition.
e, ¥ust be fast and sfficient with press.
B Liﬁgtyja Operator, ganeigpa Eeyboard Operator,
Monotype Caster Operalor. ’
a. Jeat have good knowledge of Englisgh grammar.
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b. Must be accurate., Mistakes in this work re-
guire a great amount of work to correet.
8. Must bo able to take care of his machine,
oll, repair and adjunst as nesded.
ITl. Working Conditiones Surrounding Those Ungaged in This
Eind of Work
4. Bealth and Ageidents

1. Working conditions not iao good . lany print shops
do not have proper ventilation or good lighting
and often are not kept as elean as might be.
Danger of eys 2irain and nerwvous tension due to
eonfining work.

2, Anoidents are relatively few in this vocation,

3. Illness peouliar fto the trads. The printing
trades rank fourth as the most dangerous frem
lead vpoisoning. 237 printers ouit of 1000 dle of
tuberenlosis.

B. Assoeiates

1. The lower pgrades rank as semi-skilled and skilled
workers.

2+ A young person will find many oldsr men in the
shops. They ha&a learned the trade from experienes.,

3. As one goes higher in his work o bseome foreman
or ewner, he correspondingly attains a higher
soclal standing.

¢. Ohanoss for Advancement



- 51 =

1. it the present fims very few promotions are

2.

given. But the one that can make himself better
than his fellawéwarkers will manage to get ahead.,
A worker can amdvance to foreman of the shop or,
if progresssive, can some day own a shop of his
own. In the case of the newspaper he may work

toward becoming the sditor or owner,

P. Season and Hours of Work

1, Printing iz a very stable industry. The work is

2.

not classified as seasonal.
The present Union régulaﬁions eall for a 40

hour week s

IIl. Preparation

4. General Educational Regquirsments

1. The boy going into thig industry must have at

£a

least a high school edugation to be accepted.
Of eourse some ares smplogyed to do ordinary

laberer's work, but they cannot hope to advance

to a much higher position, and they do noi need

a high school sducation.

Courses in school that will help ons in prepar-
ing for this work

8. English grammar, composition, and jJonrnalism
b. Economics end civies

¢. Penmanship and spelling

d, Typowriting and printshop work
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B. Regulations and Technical Requirements
1. 3tate laws
| a8« There are no speeiai state laws in Arizona
rogulating the printer.
2, Lavor Union (The International Typographical
Union)
a., Regulations
1) Must be 16 years of age
2) Must have a high school sduscation to become
an apprentice.
3) Raquires five years of apprenticeship.
4) Bemoval because of
&) Incompetency
- b) Imsuberdipation
¢) Drunkenness
B) Union bues Required
a) About $6.70 psr month, divided as
follows: to the Internationsl, $4.68;
to Oentral Trades Couneil 20¢; to
State Federation of Labor 15¢; and for
| the upkeep of the loeal union $1.67.
0« Common Deficienclies of Fresent Workers
1. Iack of education. iany eannot advance or ragsive
-better pay because they lack the fundamentals of
English grermar which are neefed In the correc-

tion and reconstruction of copy.
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IV. Remmnsration
A+ Unlon
1. Apprentice's sslary set by foreman usuwally 312
to 315 per week, the first year. The third ysar
he receivas one-balf of a Journsyman's wages,
the fourth ywar five-eighths, and on the pressnt
soals the fifth year he will receive $44.70 per
wask for a 40 hour week.
' 2, Other romuneration under the Union
8. 014 age pension
b. Printers® homs in Celorado Springs
e. $BOO faf burial expenses for sach member in
good stending at time of dezth.
B. Fon~union Shops
1. Salaries vary, usually not az high as union shops
end are allowed %$o become & printer in a shorter
period of preparation.
C. Averags income of all engeged in ithat work
1, The average for all wage oarners in the printing
trades in 1923 wes approximately $1625 per year,
and for feremen, preof readers, edlitors, mana-
gers, etc., it was $2200 per yaarel
V. Individual or Spscial Requirements
As Mental
1. ¥ust be mentally slert.

ocat lofis

b v Frootor, W. ¥

, e , Houghtor Wiiflin Co., Boston,
© 182%, ppa 147-15 .



2, Hust have a normal intelligence level.
8. Must zhow carefulnesa in his work.
4, Must have ssengs of balsnee and proportion for
laying out work.
B. Physical
1. Should have good eyesight.
2. 3bould have menipulative skill or ability.

Vi. Types of Tests That Should Help to Determine if a

Student is Qualified for This Work.:

A, Goneral intelligence testis
1, The present belisf is thait sash oceonpation re-
gquires a certain intelllizence lsvel for one to
be suscessfnl.
B. Teachers’ tests in ¢lasswork
1. Teachers’ reports of classwork and attitude are
very helpful.
C. Aptituds tests
1. These are to itest if the persom has the capacity
for developing skill end ability needed in %his

vooatioh,

¥I, ¥eans of Getiing o Position

 As Pnion
1. 4pply at Union offige. GSecure information

threough the local secrstary.

I Jotes, ArEHUr oe,

Principles

0T Onidance, BoGrawW~-Hill
Book Co., New York, 1950, Ca. 9.

& »



- BB ~

B. Other Means
1, Work in print shops as & helpar 1111 an opéning
~ comes for an apprenticeship.
VIII. Supply and Demend
A. Arizona has 918 classified printers, of which 165
are women. Of this same number Arizona has some 46
persons who are oul of work and who are able and
leoking for work. In addition to this there were
2l who were doing part time work and ocouldn't get
4ragu1ar full time wnrk.l

B, Unlons
1. Eemberaﬁip in Arizona is approximately 470;

Phoenix 120, Tuesen 65, of whiech the Union sec~
retary estimates 80% are employed at the present
time.

8. In the United States we have 2,300 deily papers,
12,000 woskly papers, and some 20,450 job and other
printing setablishments whieh employ 291,069 people
classified as printers.

IX. Prospects of Printing as a Trade

A. At the present time we find this oceupation over-
flowing, as are most all other ccoupations.

1, If a young, intelligent, alert boy or girl wants
| to go in and work for a number of yearg, hs will

be able to learn the itrads and b8 in a positien

nemployment ,” ¥6ie 1, Po LiDe

I. 0. 8. Census, 1950,
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%0 advanse into a better position when conditions
improve .

2, He shounld realize befors he enters this field

| that it is & long way to the top and that many
firms will go broke and he may be one of many
to lose his Job.

3, Walter B. Pitkin in his New Careers for Youth,
1934, lists Jaﬁ printing as one of the safe
bats for ths small independent. He states that

"gortain kinds of trade and industry
will always prosper on a small socale and
under independent ownership and mansge-
ment. Job printing is one of thess for
it is an entsrprise that renders chiefly
gerviess calling_ for high skill and
guick delivery.”
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BUILDIRG TRADES

CARPENTER AND MASON
I. Clagsses of Workers amd Nature of Their Work
A, Carpenters
| 1. The sarpentsr installs and fits into plages
the woodwork on buildings of ell kinds. Has
works directly from plans furnished by the
architeet, or drawm by himself.
2. Carpenter'’s helper
a. His work iz to sarry lumbsr, 4o rough car-
pentry work, and assist the carpentern
B. Bricklayer and Stonemason
1. He lays the stone or bricks on mortar and builds
np the walls on a foundation in psrfect hori-
zontal as well as perfect vertical lines.
2, Helpers
8. Usually workers learming the {rade.
1I. Working Conditions Surrounding Those Engaged in This
Ocoupation.
A, Health and Acsident
1, The work is outside, and cgomparatively clean
material is handled. Considered a very health-
ful cocupation,
2., The work is not particularly dangerous if

reasonable eare isg teken. The work iz done
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almost entirely with hand tools of which the
worker 1z the absolute masteral
3. The average life of masons and bricklaysrs is
Bb yaars.z
B. Ghaﬁees for A&vfaxmefment
| 1. Carpesnters and masons may advance to foramen
or to superintendents over certain comstruction
Jobs .

2. Most a1l contractors begin their careers as

uarpanters or masons .
C. Seasons and Hours of Work

1. These irades are seasonal. In the southwest
summer time finds a dsfinite decline in work
availabdble in ths section. In othsr regions
the reverse 1is true.

2. The goneral hours ars five to elght-hour days
and one four~hour day, but on the W.P.A. pro-
jecta, the standards are set at thirty hounrs
per week.

3. Very 1littls night work is done in thess occu~
pations. ‘
4, Rain often causes carpenters and masons to lose

time from their work.

II1l. Preparation

feyor, Little and Robinson, ig %ur fmtam@
MeGraw-Hill Book 0o., H. Ya, 954, ps 7
£. Brlletin No., 207, Series 11, U. S. Dept. ef Labara
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A. General Educational Requirements
1. Musd be able to do general mathematics anﬁ'
understand technical instructions.
2. High school subjects of particular valus.

&». Shop, woodwork, metal work

b. English

¢. Beonomies, civies

d. General mathematies, goometry

8« Hechanical drawing

f. Bookkeeping

B. Regulations and Teshnical Requirements
1. Labor Union Regulations
' a. Beginners must serve four ysars as an ap-
. prentice earpenter befors thay are admitt@d
ag Jouwrne ymen workers.

b. At the end of f}se aMi@a period thres

carpenters on the Examining Board test the
- sandidate for piafioianay in his work.

C. The union dues in the Tusson local are
$2 .00 per month.

4. Men not in the union may work on temporary
permits. These permits cost one dollar per
day.

2. Techrnical Training
a. Many work as helpers for ssveral years and

when they become prafiéisnt anough to do



~ 61 -

the work required, they becoms Journeymen.
Some attend trade schools for technical
edueat ion.
3. Common daficlensies of present workers
8.+ Lagk éf general oducation.
b+ Lack of natural abllity to do ths work.
8. Lack of proper technical training.
IV, Compansations
A. Union
1. Carpenter Foreman receives $1.00 per day mors
than Journeymen carpsnters.
2. Journeymen carpsenters receive $1,00 per hour.
3. Apprantice earpenters reeéiva $ .60 psr hour the
first year and 75 cents afterwards, until they
bscome Journeymen.
4, Carpenter's helpers receive 50 cents per hour.
B. Hasons receive $1.25 per hour.
B. Industrial Compensation
1. A1l workmen are protected under the Arizona
Horkmen's Compensation plan.
¢. Average Income of Those Engaged in This Xind of
Work.
1. Very few carpenters or masons average over ten
months of work during a year.
2. %ages vary accerding to the iosality and the

| size of the sity. Carpsnters in large eitiss
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receive a higher wage than those in less
populated dlstricts.
V. Individual or Special Requirements
A s Personal
1. ¥ust be congenial with co-workers.
2. ¥ust be alert and mechanically minded.
3. Must have a sense of precision and balance.
E. Physical
1. Must be healthy and physieally fit to do tnis
work. Hust be of average strength.
2. ¥ugt have use of both hands and legs .
3. ¥ust have good syssight.
Vi. Pypes of Tests that Should Help to Determine if a
Student is Jualified
A+ Meohanieal Testl
| "Oharacteristics moeasursd by the mechan-~
joal tests are different from those measured
by mental tests. However, they do not justify
the belief of many teachers that pupils who
ars unsucecessful in academic subjsots possess
the ability requirsd for success in mechanical
subjeets. Lack of abstract intelligence

should not be interpreted as evidensce of the
possession of mechanieal intelligence.”

B. School Reports
1. Interest and proficiency in woodwork, mechanical
drawing and other courses where the student is

required to construct should serve as a guids »

‘ayson and Zefauver, "Relesionship of the intelligence
Juotient and Scores on Mechanical Tests with Success
in Industrial Subjeets,”™ Vooational Guidance Magazine,

Pebruary, 1929.
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ViI. Means of Getting a Position
A Union |
1. Register with the Union and start in as an
apprentice workman,
2, Work as a carpenter’s helper until some knowledge
is gained in the work.
B. Other Means
1. Work as a carpenter’s helper, study the problems
the carpenter has to solve. After a few years
the helpsr may get work as a carpanter,
2, Attend trade schools part time while learning
the trade.
ViIl. Supply and Demend
A. In the United States
1. In 1930 there wers well over 3,000,000 men en-
gaged in the bullding tradss. 929,426 of these
were listed as cearpenters and 170,903 as masons
or brieklayarssl
2. In 1930 only 236,284 had regular psrmanent em-
ployment in the building trades .2
8. In 1950 it was estimated that thers were 100,000
earpentar apprentices in training.
4. Tho Qemand for skilled workers exceeds ths sup~-

ply in the Southwest. This is because of the

T, ¥i¥isenth Uensus Report, 1950, Us S. Dopartment of Census.
2, Ibid,.
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many government projests in construction at the
pregent time. | |
Be. In Arizena
1, In 1930 there wers 8,082 workers in the build-
ing trades; °©,673 were classified as carpeh~
| tors, 446 as brick and stons masansal
2, Of this number 1,102 wers unemployed and could
not find work.
3. Tucson, Yuma anﬁ Phoenix Union oifielials state
that all men in the Union that wish regular
| work are employed. (June 1936)
IX. ﬁaaénry'ana Carpsntry as a Puture Trade
As inllgﬁé the fsderal government passed the FHatioml
Honaing Aot in order toc help peopls improve their
homss and to assist them In buying new ones. The
government sets up a M@rtgags Insurange Fund which
is used to insure the mortgages given by the home
ownsrs %o the banks. This has ereated a very
dselded inerease in consiruetion of homes and
there is every indieation that this building and
jmprovement program will continus for some tims.
7his should afford employment for carpenters and
masons for scme time %to come.
B+ The rumbsr of men %raining for carpeniry and masonry

at the present time seams to be at a very low ebb.

T FiTssnth Gensus Report, 1050, U. 5. Dur. of Census.
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Mb&& all carpenters and masons employed on pressent
day construction are over thirty~-five years of age.
The trend iz away from ths use of wood for eonstruc-
tion. Steel is taking the place of wood in all
types of construgtion, PFor example, the window
frames and cagsments of most all new buildings are
of stesl, They come already hung and framed. There-
fore, there is little work for the carpenter to do.
The improvement of attltude on the part of the pub=-
lie towerd all typee of skilled worksrzs 1is a mat-
ter young people should think of in selectlng a
eareer. Workers in thess trades snjey good social

standing in most communitiss.l

Walter B. Pitkin states as follows,>

"with the impending revolution in
housing, the industry will for some time
operate on a mass production basis, with
pro~-fabricated hounses the rule. Then
farewell %o all earpenters, masons, brick-
layers, plasterers, lathers, plumbers and
painters, and all the other Scus of
Yasterday.”

Por a young person who anjoys constructing and
building things and ean do them well, there is no
doubt a good future in the building trades. The
gmall pumbsr training now shounld enable him %o enjoy

a position in an occupation that is not overerowded.

@. When batter times return the public will start
1. “Proctor, Ops 81
2. Pitkin,
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‘building and construcsting. The building trades
shonld bs the first to banefit by another perioﬁ
of prﬂsparityal
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TRANSPORTATION

AVIATION

I, Classes of Work Connected with Aviation

As Clagpes Named and Brief of Zach Covering Duties,

Technical Training, Spescial Reguirements, Zxperi-

sence Heeded, Working Conditions, Salaries, Promo-

tions, and Employment Possibilities.

1

1. Transport Pilet

B e

be

L

g«

Supervisss the opsration of plane in flight.
Has full responsibility of plans, passengers
and Gargo .

Must have complete Haster Pilot, Ground and
Flying CGourses.

s ¥ust have 3cheduled Alr Transport rating,

and third cless Radio license.
¥us$ have a good history as a pilot and at

leagt 1200 hoursz so~pilot experiencs.

. Working hours will average about three to

four per day.

., Salary will everags about 400 per month.

Base pay is $150 to $250 monthly with mileage
pay in additien.
HMay get pramatian to Chief Pilot, Piald

1. Aerenantisal ﬁaeuggﬁiana Brisfs, California State Dept.

&

aucat ion, aaﬁramania, Calif., 1932,
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Manager or Superintendent of Operations.,

R, The development of air transport bus ineass

2,

&

4.

at the present offers some hopes for em-
ployment.

Co~pilot or lats

8. Assists regular pilot in cpsration of planms,
handles radio messages and on soms lines
acts as steward,

b. Training, requirements, working conditions,
and mppﬁftuniﬁlas are about the same as for
pilot.

&, Receives from 125 fo $2B0 per mounth with

traveling allowance.,
4. Hay be promoted to Pilet or Chief rilot.
Sales Pilot
a. Demonstrates and selle alrplanss.
b. Yust have salos ability and a pleasing per-
gsonality.
8. ¥net have a ocomplets Master Pilot courss and

gensyal flying experience.

4, Expanding air traffie, private, commersial,

and governmental, makes this a position with
a future.

Test Pilot

8. Tests new and rebullt planes.

b. Hust have Aeropautical Enginesr’s training



6.

6.
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and complets Mauter Pilot's training.

¢. Must be familiar with all types of planes
and motors,

4, Forking oconditions are irregular, and pay
is acoording to ability of individual.

@+ Chances for employment are extremely limited.

Apprentice ilschanie

8, 3ervieing maintenancs, and repair of modsrn
airerafts under supsrvigion.

b. Must have shop experisnce, and a master
mechanic course.

¢. Salary is from $100 to §150 per month for
eight to nins hours of work par day.

4, Hany chances for promotion to a Licaensed
Hechanie or Chisf Mechanie., %With the inerease
in planss, opporiunitiss for work shomld
inerease.

Airplane and Sngine Mechanies

a. Servicing maintenance 6 and repair of medern
airerafts and engines.

b. One year experience Tor airplans mechanics
and two years for engins mechanics are
regquired.

¢, Selary is from §160 to £200 monthly for

‘sight to nine hours of work per day for

g8ix days psr week.
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4. Chances for advancement to Chief Mechanie.
e, Inereased interest in asronautics should
bring more opportunitiss in this fisld.,
7. Radio Operator
a, Fust be radio techmlician expert.
b. Must have Agronautical Radloc Iicense, and
have had several years experience.
¢. Apprentices receive {100 to 3125 per month;
regular eperators, 125 to $200 per month,
8. saeronautieal Bngineer
a. Doas detall and major designing of air-
erafts and alrports.
b. 3honld have both piloting and mechanic's
experisnce and training.
¢o The field is limited bscauss there are few
manufacturing companies.
d. Salary of $200 per month with chances for
advancement to Chisf Engineer.
9. Alr Hostaasl
a, She must serve refreshments, supply reading
and writing material and maps to the passen-
gers. She must point out places of interest,
relating histeory of esach. She must adjust
ventilators, regulate the heat and look

{.Filens, Catherine, Caresrs for Women, Honghton Mifflin
Co., Boston, 1934.
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a,

i £

after the passengers in gensral.

3he flies five days each week and never more

than two days in succession.

She must learn a brief history of her com~

pany, and schedules of its incoming and out-

going planes, She must learn the technical

names of the major parts of a plane and othsr

aaronautical terms.

There is prastically no opportunity for aid-

vancement as there is only one chief hostess

in eash comvany. There is no permansncy in

the job as the hostess has to retirs after

sh@_réaahes the age of twenty-seven.,

Beginning salary is §75 per month. Iater

she receives $110 per month regardless of

har term of service., The company vays all her

pills while away from her home port.

To be eonsidered she must have the following

gualifications; .

1) ¥ust be betwsen twenty-one and twenty-
seven years old.

2) Must not weigh more than 115 pounde.

3) Must not be taller than five feet five

inches .
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4) Must be attractive and have a pleasing
personality.
5) Should have a good education; a degree
will hslpato secure a position.
g+ Supply and demand
1) There are more than a thousand applica-
tions for sach position. Eastern Alr
Transport, employing only twelve hostesses,
has had more than fiftesn thousand ap-
plicants for these positions.
10, United States Army Plying Cadetl
a. dualifications
1) Hust be unmarried
2) Must be over twenty and under tweniy-seven,
8) Applicant must present a gertifieate from
& recognized college showing he has com-
plated one-half or more of the units neces-
gsary for graduation; or pasgs an examins-
tion which is equivalent thereof.
b, Applieant must be of a sound physique and in
gxcallent health.
@¢. The course of instruction requirss one year,
sight months at a primary field. Hers the
cadet has 168 hours of flying and instruction

I Cenerval Informatlon from Headquarters, The ALT Corps
Primary Flying School, Rapdolpb Field, Texas, 1934.



in airplane engines, navigation, machine guns,
- and other academioc subjects. The remaining
four months of work is given at the advanced
gchool with special training given in com-
bat principles and approximately 132 homrs

in the air.

d. The base pay of a Flyling Cadet is 375 per
month with uniform farnishsd.

@ . Upon graduation from the air corps training
caenter, Flying Cadets are assigned to a
tactical organization for a periocd of one
year. A%t the end of this period they muss$
serve one year as a sscond lisutemsnt, Alr
Corps Reserve, on acgtive duty. This makes a
total of thres years of gervice.

f. App@igtmants are filled aecérﬁing to a prior-
4ty list published by the War Department.

II. Working Conditions Surrounding Those Engaged in This
Work |
As Health and Accident
1. In 1928 the total number of acoidents was sighty~
savbﬁg or one for every 249,482 miles flown. In

1930 there were ninety-eight accidents, or one

for svery 810,588 miles flown. Total fatalities

for these two years respeciively show a decline

from twenty-one to sixteen.
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2. All new planes are being consiructed with
additional safety featurss.
I1I. Preparation
A Eauaétional Requirements
1, For appointment as a Flying Cadet of the Air
Corps, & 0ollege education is almost sssential.
2, Soms private flying schools sst high sc¢hool
graduation as a requirsment.
3. High school subjects of particmlar value.
as. Algebra, geometry, trigonometry
b. History, civies
c. Bnglish
d. Genaral science, physles
e Eepnomias, géagraphy
f. Typeﬁriting
B. Colleges or Schools Outstanding in this Fiﬂlaul
1. Stanford University, Stanford, California
2, Massachusetts Institute of Technelogy, Cam-
bridge, Kags,
3. California Inétitute of Teehnalogg, Pasadensa ,
Galif.
4. University of @&shiﬁgtanw Senttls, Washington
5. School of seronautics, New York University,

Few York City.

YT Grawford and Ulement, fhs Cholge of an Uecupation,
Pe 234,
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Ca Private Commercial Training Schools
1. Boeing Sehool of Aeronauties, Oakland, Calif.
2. Air-Tech 3School, San Diego, Calif.
3. Ryon School of Aviaﬁion, San Diego, Calif,
4, Eany small schools glve instruetion to prepars
one for privete flying licenses.
D. qumon Defielencies of Prosent Worksrvrs
1. Pailure to obgervse the rules given them during
| training .
2. Carelessness
| 3. Lack of eﬁaeafiaﬁ
IV, Individual or Special Requiremenis
L; Mental
1. HFust be alert, intelligeni and able to think
quicklys | |
2. Hust be able to mest any dangers or emsrgencies
which might eonfront him.
B« Physieal
1. Hust be of superior physical condition.
2. ¥ust not have a weak heart.
3, Must have use of hands and feetl.
4. Yust have exeellent syssight.
¥. Types of Tests that Should Help to Deisrmine if a
S%ﬁ&ent is Qualified for This Work
A. Army |
l. 4 aariaﬁ af phys ical teste are given applicants



and records are made of his reastioms %o each
test,
B. Aptitude Tosts
1. A series of tests to dotermine mechanical abllity
wounld prove of walue in this field.
¥I. Means of Getting a Position
A, Appiy to companiss 1n the fie=ld aftsr one has his
license.
VB. Schools ranking high in thelr field are often able
to place their graduates.
C. Make contaots with thosse already in the field.
D. Apply for government servige.
Vil. Supply and Demand
A. On July 1, 1931, the United States Departmsni of
Commeree reported that there were forty-iwo com-
panies engaged in transportation of mail, passen-
gers, and express in the United States, The com~
panies opsrated seventy-three mail, ninety-eight
rassenger, and sixty-eight express routes, and their
planss wers flying about 140,000 miles every twenty-
feur’haﬁfsa
B. The ?spart for 1935 shows that there has bsen only
a small inersase in nomber of companies and routes,
bﬁt the averags of miles flown every twenty-four
heﬁrs exaoeded 225,000,
@; The United States Geﬁsﬁs,i?ﬁﬁ,lists 6,097 persons
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having aviation ag an ocoupation in the United
‘States.

D» The Boeing School of Aviation does not guaranitas

positions to its graduastes, but iis placement burean
is in setive touch with the aviatlion industry,

aiding many of its graduates to find positions in

snbsidiaries of United Aireraft and Transport

Corporation and other companies. This is also

trune of other aviation schools of high rank.

. Meny pilots consider the field overerowded, poorly

paid, and limited as a future vocation .

- ¥IIT, Prospects of Aviation as a Vocatiom

| he Aviation is a new industry, and might even be maid
to be still in ite infanoy.

B. The Aajustment Service of New York City reports
overarowding in all branches of the industry.

¢. The career of a pilet tends to bscome mors and more
automatiec and mechanically controlled by radio.
The day of the daring, spsciacular pilot will soon
be a thing of the past.

De. SaVﬁral lesders in the indusiry raesntly stated
that they saw few opportunitiss of any kiﬂa in the
irmediats future. ©“And," they continued, "nobody
san predict very far ahsad the ppssibilities of

aviation. %ﬁe indnstry is too new and ehanging

$00 ra@iélya
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E, The bast chances for aviation rest with the devel-
eyman% of the low~cost plane induetry.l

Fe In any fleld as new as aviation 14 is diffioult to
'aesaribe the voeatlonal opportunities. Every month
brings many new changes. There ars some oppor-
tunitiss today fef masechanics and pilots of unusual
skill.® |

G. The pas? years have witnesgsed a gratifying growth
and development in commercial and governmenial
‘aviatioa, and with it porsons properly trained and
qualifisd have secured good positions. The faeot
that the alreraft industry is in a stage of rapid
'develayment'mak@s entrancee into this field very
attrective. Howaver, jJjust as in other businesses
and professions, the same degree of care must be
exerciged in choosing the ocoupation begt fitted

. to one's ability.
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GROCERY STORE SALESMAN

I. Clagses of Grogery Store Work

11,

A

Be.

C,

D.

Pa

Carry~out boys or "Punks"...They put the customer‘s
purchages in boxes and bags and take them out to
GaTS .

Stockboya .».Their work is fo keep the shelves
stocked, learn whers articles are loeated, and the
price of sach.

Clerks =sell merchandise at retail directly to the
public.

Assistant Yanagers...They usually serve as clerks

and do the oashier work in the store.

, Hanagers...They have the responsibility of keeping

their stores stocked with supplies from the whols~=
gsaler, They also help as clerks or cashlers when
there is a rush.

large asstablishments have buyers, who handls all
parchasing of stock for thsir stors.

Working Conditions Surrounding Those Engaged in This

Work

As

Health and Ascident ’
1., The work is gquite healthful, but some worksre
. guffor from nervous sirain during the busy
seasons or from standing long hours esach day.

2, Fany stores in the Southwest have sooling sys-
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tems whieh make work more comfortable in the
summer .
B. &haﬂa?s for advanoement

1, Promotions are very slow in this line. It is
easy to start in this field but wery hard to
get any place in it.

2. Clerks may become managers and then they often
ssoure jobs with wholesalers as traveling
salesmen.

3. In larve organizations the best managers are
selasatad to become districet buysrs or managers.

€. Seasons and Hours of Work '

1. On Saturdays and during the Christmas hollday
season the work is almost doubled.

2, During July and August thers is a decided let-
down in business. Many clserks are "let off"
for the summere.

Z. The regular hours of work are from 8 A.M. to
7 P.JM. five days a week, and from 8 A.M. to
11 P.i. on Saturday with one hour off for lunch.

4. Eany t imes workers must returm after hours at
night to help arrange stock and display goods.

III, Preparation
: A. General Rducational Requirements
1. A high school edunecation is the ninimpm requirsd

for salegmen in most stores.



2. Bust be able to 4o simpls arithmetic rapidly.
&a High ashool subjsots of particular value are:
ae. Arithmetic and general mathematies
b. Bnglish
6. Ponmanshio and spelling
d. Economios, eivics
e, Bookkeeping, typing
| fo. Art
B, Common Deficiencies of Prasent ﬁarkersl
l. Lack of ability to praesent merchandise to the
ausfomer in an effective way.
2. Lack of edusation.
;S,‘Laak of oare in personal appearante.
4+ Tmok of courtesy and semsideration given e
eustﬁmérse
IV, Compensations '
A. Balaries of Various Gradss of Grocery Store Workers
1. "Punks"™ receive from $10 to 815 per week.
2, Stoeok elerks $15 to $18 per week.
5. Glerks $20 to $30 per weak.
4. Assistent mapagers $25 to $25 per week.
B. M&nagara recsive $B0 %o $40 per week. Several
large chain stores pay managers 2 base p&y of

$25 per week and a B to 10 per cent commission

SaTesperaocn,” Oocupational studiss No. 0, Pitiaburgh
Publie Schools, 1928.




on the net incoms of the store,
6, Buyers for large stores receive $50 to $75
per wesk.
| 7. Gensral Managers and Superintendents in large
organizations often ressive as high as $7,000
| per year.
B. Pensions

1. sama larps organizations have pension systems.

Very few small stores do anything about it.
G. Industrial Compensation

1. All workers in Asrizons are covered by Arizona
Industrial Compensation.

D. Average Inoome of Those Engaged in This Work

1. The salespersen in a retail store will average
from $20 to $40 per week.

2. The average for clerks quoted by & number of
grocery store mansgers in southern Arizona was
$20 to $25 per week.

Y. Individual or Special Reguiremsnts
A. Personal®

1. Must be olean, well groomed and present a
business~like appearance.

g2. ¥ast have a pleasing personality, initiative,
taot, and good Jjudpgment.

1. Troetor, Ops Oits, Ps 217
2, "Salesperson,” op. cif.
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3. Must be alert, genuinely courteous to customsrs,
willing to serve, and pessess parsistence,
patience, and friendliness.

B. Phyaimall

lu,Shaula have good health, syesight, hearing and
teoth.

2. Should be tall rather than short.

3. Should poseess robust constitution for thes work
requires long hourg of standing on one's feet.

Vi. Means of Getting a Position
A. Personal Applications

1. ¥Make application to store managers for begimning

positions.
B. Advertisemants

1, Watech the papers for adveriisements for salesmen.

2, Run a want advertisement in the local paper for
a job,

g. Written Applications
1. 4pply by letter to 3Superintendsnts if they are
logated in another city.
ViI. Supply and Demand
A. In the United States®
1, In 1930 thers were 1,988,332 salespersons in

1. ﬁby&rS; Titils and Robinson, eg,‘git,v pe 114,
2, Fifteenth Census of the United States, United States
Buresan of Census, 1930,
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stores. Of this number 1,445,686 were men and
542,646 werse women.
- 2« There was a total increase of 860,000 sales~
persons in stores in the last ten years.
34+ The number of psrsons engaged in the trade
group of occcupations was listed at 6,000,000
in 1930, Of this number 1,700,000 wers retail
dealers operating their own stores.
Be In Arizona
1. The 1930 Census lists 1,050 persons employed
as ¢lerks in stores.l
2. The Census classifies 4,673 psrsons as sales~
men .2
8. The average store has sbout a fifty psr cent
turnover in employees each year.
4. Stores contacted had lists of from ten to
twenty-five applicants for positions. Eaﬁé
en these lists were not qualified or fit to .
£111 any type of a position in a grogery store.
ViI., Prospsots of Clerking in a Grocery 3tore as an
Cecupation.
A. The work in batter positions is varied, interssting,
and stimulatine because of the different types of

sustomers one mnst deal with during a day's work.

Fiftesnth Jansue o7 the United States, Us S. bursau of
; Census, 1930,
ﬂ. Jbid.
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The training one receives while working in a stors

‘ghould give him the experience neoded to becoms &

traveling salesman, or apeclialty salesman. In
thiz work there 1s a mush better future.,
Young men and women with high school and business

training whose courses are dssigned to prepars for

retailing will have no difficulty in rising, pro-

vided that they are willing to start a% the bottom.t
Over one-third of those engaged in selling things
ares selling things which they own, or in which they
have a sertain amount of money invested, They
probably worked for someone else at first, saved
enoﬁgh monay to makes a start and thsen set up in busi-
ness for themselves. There is a fascination about
being one's own boss, and alsc a chance that the ven-
ture will prove successful and grow into a large
buSiHQBS@E

If you are a born salesman, or are greatly attraot-
ed to retailing for other reasons, got a first-class
training before seeking a job. College training is
desirable and in some stores is required of all but
ordinary sales jobs.®

Ba@ausé this vocation is an easy one in which fo get

a job, many youung peopls get work in stores because

T, "Salssperson,” Op. 0it.

2

Proctor, Ops C

1%., p- 216

3, Pitkin, op, eit.
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of neeessity and continue to work there even though
they are awars that there 15 very little fnture for
them in this oeeunationa

G, As a warning, be careful of selecting this work as
a 1lifs's vooation vnless you have suffisisnt train-

ing to make advangement possible.
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TRADE

SERVICE 3TATION ATTEANDANT
1. Qlasses of Service Station Jobs and the Work of Each

As "Plunkfeg”=~~Boys fill these jobs while learning
in some stations. They fill tires, clean wind-
shields, fill radiators and clean up around the
station,

B. Salesmen.~~~They meet the public, take care of gas
and o0il, cheok batteries, do gresasing and answer
guestions.

C. Station Manager.-~~Hs has charge of the station
and supervises the salesmen. Also checks receipts
with the sayarinteﬂ&ant; He doesz the same work as
the salesmen except that he does léas gar greasing.

11, Working Conditions Surrounding Those Engaged in This

Hork

4. Health and sccident
1. The work is rather dirty, but mest of it is out

in the open. Very few assldents. Iay bs
classified as a safe occupation.

B. Chances for idvancement
1. Salesmen are promoted fo station menagers as

| goon as they prove they ére afficient and able
salesmen. Prometions are made according to

seniority when there are openings.
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D. Seasons and Hours of Work

1.

2a

The winter season brings about 36 to 40 per cent
more business than the summer seasons in Southern
Arizona .

The standard week is 48 hours under the govern-

mental plan that the oil companiss work under.

111, Preparation

A. Edueational Requirements

1. The requirement is at lesst s high school edu-

2e

cation, and nearly all employses have soms col~
lage traininga

High school subjects of particular wvalue

a. Bnglish

b. Hathematics

¢ . Bookksgeping

4. Oral English

e. General sclence

f. Geography

B. Reguletions and Technisel Reguirements

1. Training schools are operated by several of

the large oil companies. ®#hen a person is given
i job he must go to this training school for

ten to fiftesn days training. Nearly all train-
ing stations for arligzona are locatsd in Phoemix,
a. The student learns ithe acecounting form used

by the company, the service procedure, and
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methods of lubrication. At the end of the
training period the student is examined by
the training school instructor. A passing
grade must be made to get a Jjob.
2. Unions

a. Standard 3ta%iens, Ine., employees have an
empluyaaa‘ association which meets with the
divisional guperintendent in San Prancisao
sach yesar to work out problems of the
employes .

8. Qualifications reguirsd

8. Age .~~-Vary foew are ever smployed in the com-~
pany stations under twenty-one ysars of age.
Hany independent stations employ those of
lass age, but there is less chanee for pro-
motion here.

b. Little or no previous experience is required
by those applying.

C. Common Deficiencles of Present Workers
1. Prpoorastination heafls the list given by many

atation menagers., The men put off doing their

work t111 a later date until it is in sueh a

condition that they have %o be spoken to, and

this brings a black mark against them. A few

aasas of lack of couriesy have caused dismissal.

B. Compensation



1. 8alaries

P
De

B

B 0

&=

"Flunkies" recoive adout (10-%15 per weak.
Salesmen start at sslaries ranging from

$76 to $85 per month.

after abouvt one ywar most salesmen are in
positions that bring them around £100 per
nontha

Station managers rsoelve from 21256-§175

par month &gy@nﬁiﬁg apon the logation of
thalr stationas. In addition they receivs a
raisa 1f thalr stations 4o = certain amount
of additiora)l business for one ysar.
3iapnfard stetions pay sagh attendant a
oomxission on the gross recsipis of the
station. For sxampls, # cent psr gallom of
gas e0l)d is given as a commission to the
attendants of that station. 41l commissions
ares agually d4ivided among ths smployses of
that station.

24 Ponsions

&«

Standard 3tations, Intc., have an arnuity olid
ags pomsion plan to which saeh smployed ls
reguirad to contribute 4 per sent of his
insome . The comyany contribuiss a like
smount. The veiirement ags iz sixty years.
asveral other largs companles have similar
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pension plans.
3. Health insurance
8. Employees reosive 50 per cent of their regu-
larvaalary for 26 weeks affer ouns year's
gservice. This iz for sickness or injury off
duty.
4, Industrial compensation
&« All employees are covered by Arizona Work-
men's Compensation.
5, Average income of those engaped in this kind of
work.
as The average of those employed in one large
system of statlions in Arizona was placed a%
$100 per month by a superintendent of the
gcompany. In Yuma the average of gas station
employees checked was about $90 monthly.
V. Individual or Speclial Requiremenis
As Hust be of good health and of avsrage size and
waight.
B Hus t be able to meet the public and be a good
salesmale
C. ﬁﬁgt;ba abls %o make friends so that patrons will
raturn there for servies.
V1. Types of Pests that Should Help Determine if a
Student is Qualified for This Work
A. Trade fests have been developsd to a point where
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they show & definite corrslation between occcupations
and resuliing scores of the teat:, Trade tests,
and aptitude testa both could be unsed to aid the
gunidance taaeheral
ViI. Means of Getting a Position
A. Where to Apply

1. ¥en for company stations are employséd by the
district supsrintendent. He makes his sslection
on refsrences, perscnal history, and psrsonal
opinion of applicant's abilitiass,

2, In smaller stations apply to the owner, If
necessary take a job on condition that if you
maks good you are to receive a better wage,

3. fiateh for openings and ¥ry to pick a station
that has a good location.

VIIi. Supply and Desmand
A« Arigona

1., The 15th Census of the United States lists
2,310 gainfully employed in auto agencies and
#111ing stations while B7 were working part time
and 131 were out of work and couldn't find work.
It also lists 2,021 gainfully employed persons
in garages and greasing stations with 99 em-
}pleyaﬁ part time and 95 out of work and unable

ples and Practices of ?aaatian&l
Wew York, 1989, po 1b%.

Oohen, 1. David, prineipl
Guidangs, Century G0y
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to f£ind work.

2. In the eity of Yuma there are about 26 service
stations employing about 45 men. Over 70 per
cent are owned and oparated by private owners
who gsnerally do not employ much outside help.

3. One large company operating a system of stations
in Arizona employs about 225 smployees. The
npumber of now men added each year in Arizona was
estimated to be 25.

4. The supply of men available greatly sxceeds
the demand.

IX. Prospests or Puture as a Service 3tation Salesman

Ao

B.

c.

In the gml}. independent station one may safely

say the future is nil. The possibility of ownership
of a station may give some hopes, but the majority
of service station owners sontacted wore not very
enthusiastioc about their business.

The competition in thig line makes it almest im-~
possible for the small station to compete with the
larger ones that can offer the many conveniences
and services demanded by the publie teday.

Sevaral oil eompanies have organized sslling units
or subsidiaries. Standard 01l of California, Shell
041, Union 041, Texaeo, Conoco and others operate
sueh retail agenciss, The best prospects for a boy
who wants to go into this ococupation is with ons of
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these larger companies. The salary may not be
axasptionally high, but they do offer health in-
suranse and have a retirement plan set up for their
employsas .

, Bo The future in this ocoupation cannot bse classzed
as very hopeful. Unless one is willing to =0 inte
an already overcrowded vocation, he had best look

elsewhere for employment.
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PUBLICG SERVICE

POSTAL CLERK
I. 0lasses of Postal Cleorks and Tholr Work
A+ Classes §amadl

1., Substitute positions

a. Substitutes work when there is too muech work
for regular clerks to handle. Jubstitutes
are reguired to be available on short
notics, and their employment may gonsist of
only a few hours a day or wesk.

g, Pirst grads to Pifth grade clerks.

a. Sort mail, 4istribute mail and do any other
dutiss in the office that the postmaster may
direet.

3. Special clerks---First grade to Second grade
a. Bandle postal savings, money orders and

rogistersd mail.

4. In first olass post offices one may advance to
a supervisory position, l.e., 3npsrintendent of
¥aile, ote,

§. The highest position one may £ill under Civil
3arvice in the postal department is Assistant

Postmastar.

1. Posbel Lawe ané_ﬁe;ulatioﬁsv 1932, Ue. 3. Post Offiee

DD #y sd States Printing Office, washington,
Da. Coy 195%»
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B, Assoaiates

1,

The post office department persomnel is recog-
nized as of a higher level than that of the

average business conocern.

C. Chances for Advancemsnt

1,

3.

Bs

If vapancies exist or develop for c¢lerks or

sarriers, substitutes fill these veeancies.

But in most post offices at the present fime
enongh have taken ths examination and are on
the eligible list to fill any vacansiss that
might oceur within the next three years. The
Yama Post Office has sight substitutes on its

list at present.

. Onoe appoinied a regular postal clerk or car-

rier, one may advance from First Grade to Pifth
grade, advancing one grade per year.
AGvancing from Fifth olass to Special elerk
one must be 98 per gdent efficient and be able
to throw not less than eighteen cardes per
minute sorreetly in the mail sorting test.
The positions of Superintendent of Mail, eic.,
are filled from the First class clerks. The
offices are filled by seniority and score made
in Givil Serviee tests. It iz only in the
larger post offices that these Jobs are found.
The position of Assistant Pestmaster iz the

v
gl R
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highest position one may attain in a post offiecs.
D. Seasone and Hours of Workl

1. The hours of work concist of five sight-hour
days and one four~hour day on Saturday.

>2a Eaoh employse after one year's ssrvice is
oentifled to fifteen days wacation with pay.

3. For night work all regular employees in Pirst
and Second class poat offiess shall be paid
extra at the rate of 10 per sent of their hourly
pay per day.

4, Chrigtmas time always brings additional work,
but during the rest of the year the work is
fairly regolar. In Yuma there is a decided drop
in business during the summer monthe.

I1l1. Praparation
'Ap Genaral Edueational Requiremsnts

1., One of the few positions under (ivil Service
that one may qualify for withont a oceollege
afucation.

2. Aecording %o postmesters’ reports it is almest
necessary for an applicant to have a high
school educsation to gnalify. |

3. High school subjests of particular wvaluwe.

a. Bnglish

Laws ﬁﬁ& Re:nlatians, 1932, U. S. Poat Office
frant  Unitsd Stales vrinting Offics, Washington,

= ¥ . £
ﬂa g&g 1g52$
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b. Pemmanship and spelling
¢. General mathematics

d. Civies

¢+« Social problems

f. Typing

g. Office praoctics

h. Geography

B, Rogulations and Technigal Reqairemants.l

1.

2.

S

4

All clerks in first and second class post offices

must take a proficiency mail sorting test each

ysar. They must pass this test by a scora of

at least 95 per cent,

To advance from Fifth class work to special

elerk one must average 98 per cent efficient and

be able to throw not less than eighteen cards

per minute corrasctly.

Postal employees may form unions, but thsey shall

not strike or take any unified action against

the United States.

sualifications applicants must pmsssssz

a. Citizenship---They must be citizens of the
United 3tates.

b. age---They must have reached their eighteenth
but not their forty-fifth birthday on the

1. Ps$§a1 Taws aaa Be%a ;ians 1932, op. eit.
rT

Wipbstitute Clsrk~

er, rost ot ie6 Service " United

3tatee Civil Service Examination.
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date of the close of receipt of applications.
Age 1imits do not apply to persons granted
preference because of military or naval
service, except that such applicants must
not have reached the retirsment age.
Physieal abilityb¢~mhey must measure at
least © feet, 4 inches. Male applicants
must waigh at least 125 pounds in ordinary
clothing, without overcoat or hat, and female
applicants 120 pounds. These weights must
be maintained at the time of examination and
appeintment. Height and welight requiremsnts
do not apply te persons entitled %o prefer-
ence bacause of military or naval service.
Applicants must have such health and freedom
from physical defects as will snable them to
meet the rigid physieal standard which the
Department or the Commission deem necessary -
to perform the duties of the position. Per-
sons selected for appointment will be re-
gquired to pass a physical examination given
by a Pederal medieal officer. Failure to
passe such a physical examination will pre-
vont appointment, except that with respsct
ta‘eertain defeats the requirements may bs

waived in the case of honorably discharged



d.

8w

fe

Ee

goldiers, sallors, and marines who establish
disability preferencs.

Applicants must be filed long before the
actual test is given. 4 definite closing
date is printed on each announcement sheat.
Fon-patrons of a post office who wish to be
considered "local sligibles”™ within the mean-
ing of the ocertification paragraph, must
furnish with their applications evidence
showing that they reside nearer the office of
examination than the office through whisch
they receive their mail.

Photographs--~Bach applisant will be re-
quired to submit to the examiner on the day
of the examination his photograrvh, ftaken with-

in two years, with his name written thereon,

and securely pasted in the space provided on
the admission card sent te the applicant
after the appliua%ien is filed. Group
photographs or proofs will not be accepted.
Photographs will not be returned to the
applicants.

Certifieation--=In filling vasancies, certi-
fisation will be mede of loeal 61igibloge--
that is, of bona fide patrons of the post

offiees for which the examipation is announced,
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and of non~patrons who present with their
applications gsatisfactory evidence showing
that the offigce for which the examination is
announced is nearsr their home than the of-
fice through which they receive their mail.
Yo person, however, who lives within the city de-
livery zone of a first or second-class post
office may be considered as local to any other
post offipe. Non-lecal sliglibles will not
bs considered for appointment unless the
: ragistef of local eligibles is exhausted.

h. Pingerprinig~--Fingerprints will be taken of

all persons appointed from the exzamination.
6, Causes for Remevall

Qe Qsﬁmitti&g an offense involving moral turpi-
tude or tending to bring the servies into
disrepute or disrespect.

b. 4n employee may be removed when his ramﬁval
will promote the efficieney of the servies.

¢. The accused must bs notified in writing =and
given reasonabls time to Justify his astiens.

d. An appeal may be made to the Civil Serviee
Commission if dlismissal is unfalr.

¢, Common Deficiencies of Present Workers.

1. lLack of sducation.

Y. " Postal Lawe snd Hegulations, 1982, op. cif.
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2. Hany postal workers claim that poor service ias
| often rendered bescause the post office does not
have enoungh empieyees to handle the work.
IV. Compensation |
Ag‘SaIariesl

1. The basic rate of pay for substitutes is 65
gants per hour.

2. Por regular employment the initial baszic salary
for clerks in offices of the first and second
classes and carrlers in the City Delivery
Service is $1,700 per apnum.

3. Clorks in offices of first and second classes and
garriers in the (Gity Delivery Sarviecs ars
divided into five grades, the basic salaries of
which are $1,700, $1,800, $1,900, $2,000 and
$2,100 per annum respectively, and will be pro-
moted successively after one year'’s satisfactory
gervice in each grade, %o the next higher grads
until the fifth grads is reached.

4, Spseial clerks---First class $2,200 and Second
class 2,300,

5, Dnder an act of Congress, automatic promotions
in salary have bsen suspendsd, as a measure of
egonon Y«

6. In post offices where the recsipts ars over

T. " Tostel laws and Hegulstions, 1952, op. 61
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£$40,000 per yoar thsy are classifisd as first

class poat affiues and there are mors echances

for advangsment to supervisory positi-ns draw-
liug-a salary of 2,400 to $3,000,

7« The gsalary of each position above spscial olerks
inoreases with the receipis of the pest office.
Assistant Post Masters in post offices whare the
recsipts are over $20,000,000 receive $4,800
to $4,900 psr year.

B. Pensiaﬁsl

l. Bach foederal employee under Civil Serviocs has
three and one~half per cent of his pay deducted
for retirenment.

a. This iz used to create an amnuity for tha
employse when he reaches retirsment age;
60=65, depending upon the work in which he
is engaged.

2. The Federal Government will pay as a retiroment
$30 per ysar for each year of service not ex-
egeding thirty years.

3., 1f the sum of the employee's annuity and the
government contrivution doss not give a yearly
pension equal to $1200, the govermment will add
ths difforence to make thse yearly ineome that

| T Naticpal Pederatlion of Federal fmployees, "Methods 0%
Computing Amnuities and Other Rssential Information
in Regard %o Retirement Act of May 29, 1930."
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amount »

4, Higher paiﬂ officers may only receive a retire-
ment income equal to three-fourths of their
regular salary.

C. Health Insurance

1. After five yoars of service if an employes is
unable to continue his work dus %o disease or
injury not in the line of duty, he will receive
an income of $30 per year for each year of
service in addition to a return from his anmmity.

2, For eash year of full employment an smployee
is allowed ten days siek lesave with pay.

D. Workmen's Compensation

1. If injured in line of duly an employes resceives
compensation egual to 66 2/3 per cent of his
monthly pay, with $116.66 set as the meximum
and $568.33 set as the minimum.

£. All medical and hozspital expenses will be paid
by the povernmsni.

. Burial
a. The federal government will pay burial ex-

psnses up to $200.
B« Average Income of Those Engaged in This Kind of

Work |

1. The average income of employees in the Distriet
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of Golumbia as of October 1928 was 31,821.86.%
2, Hany interviewsd in the Fostal Service felt
that salary raises wers very slowa
Ja Otheré stated that as a gsneral group most all
clerks were roceiving the salary of thé lowagt
grade olerk.
Ve Individual or Special Reguirsments
A. Hental
l. A porson must have a fair degree of intelli-
gence to be abls to do the problems in routing
and sorting meil. The ¢ivil service tests have
problems concerning sach which one taking the
test will have io solve.,
B. Physigal
1. {Fully coversd umder Regulations and Techniesl
Reguirements.)
Vi. Types of Tests that Should Help to Determine if a
Student is Qualified for this Werk
A. Intelligence %test scores will give a gensral clue
as to whether the siudent can pass the routing and
sorting $osis
B, & s§u&ant_mas$ have at least average grades in
school %o maks a high score on the civil servige

axamination to be plaged on the eligible llst.

Yo Yeidnan, Herman, "A Tersonnel Program for vederal Givii
‘ Service,” House Document No. 773, 7lst Congress,
Zr8 Session, ps. 263.
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VII. Means of Getting a Position

A. The Civil Service Commission sends out from time
to time notices of examinations %o be given. Thess
notices are posted in aach post office and about
one month is al;@waﬁ for an applicant to get in his
application blank.

B. These blanks may be seoursd from the postmastsr or
one he has designated as civil service clerk,

C. ATter the application has besen filled out and gent
in, sach person gqualified to fake the examination
will be notified to appear at ths loeal examiaing
room for his examination.

D. APtor the examination has besn taken and passed,
all ons gan &o is wait to be eallsd for substitute
work.

VIXXI. Supply and Demand

A. In Arisems

1. The United States Census for 1930 lists 730
gainfully employed workers in the poztal
service.

2. 0f this numbsr, 202 wers women.,

%. Agcording to reports of Yuma and Tucson post-~
masters, enough applied to take the last exam-
ination %o £ill the existing vacancies twenty
times .

4. ﬁﬁar@‘ara few uvnemployed, for new examinations
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ars not given uniil wvacancies ooscur.
1X. Prospeets of Postal Service wWork as a Vocation
Ao Government work as a rule pays the beginner bet-
tor than mest private wcrk.l
B. Government work is sure. One knows that his
enployer's business wilil not fail and leave him
witheout a Jabnz
Cg_civil 3srvice is orgenized om a mon-political basis.
The changes of administration do not affeet one’'s
Job .
D. The boy entering at the bottom as a clerk may in
most cases successively rise to higher posifions
in his department. Those lacking qualificatiens
for advancement may, on acguiring thom as they go,
usnally take examinations for higher pasts.5
E. The working conditions of the postal emplogee have
not always been ideal., Poor working conditions
axist aven today in meny of the smaller post
offices .
P, The conditions existing in the depariment several
administrations back were deplorable. Men were
demoted, dismissed, penalized, frequently for

+rivial reasons or bscause of personal prejudices

THePETEs, Barl F., CLvil Service as & 0arser, pe le.
24 Ibiﬁ,m’ P 3.3&
5& m, 9_'3 aita, Pe 113-
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en ths part of superlors. Little opportunity was

given the employse for self expression. The '

privilege of appeal was allowed dbui minor offiéials?
handling the apmeal, confirmsd the varticular post
office’s ruling.l

@. Walter Pitkin states as follows in regard to eivil
gervies amgloyman%»z

"Not today but before long thsre will be
a round million opportunities to work
for the public. #ith each passing month,
taxpayers grow wearier of incompetence
and orookednsss among their officials
and lesser servants. Standards for
svery public service from the humblest
to the highest are belng raised. Here
is your chanee. But you must seize it.
Robody will toss it into your mouth

hot and butbered.”

H. Some of the disadwvantages of Civil Service are:
promotions to higher grades are Very slow, & man is
never his own master, must always await orders from
someons higher up, the incentivs for sitrenuous
affort is rather small, and the worker may lose am~
pition and initietive and become a moere cog in a
great mﬁ@hiﬁﬁa@

1. Advanteges of Civil Servise ars permanence of
position during good behavior after one has passed

the probationary period. The pay iz ingreased

I 7ranksl, 166 K., "Persomnel Work in the Post OIfi ics Da=
partment " Political Sclence quarterly, Jan. 1928,
Pp. 150~161.
2. Pitkin, op. eit.
- 8. Proctor, 0ps 0it.
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fairly regularly up to a comfortable level. The
hourg are short, vacatlions are assured, and pro-
vislons ars mads for retiring allowances. Pro-

motiong, though slow, are relatively sure q,l
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FROFESSIOHAL

SCHOOL TEACHER
I. Classes of Teachers and Fature of Their Work
A. Classes Named and Brief of Hach

l. Eindergarten teasher's work is soccislizing the
ehild before he starts his regular work in the
first grade.

2. The primary teacher’s work ineludes the first
and second grades, She continues the work of
soglalization and at the same tims she starts
the ochildren in the basic subjects.

2. Blementary %teachers have charge of the grades
below high school. In larger scheols each
teacher has only ons class. If the school
opsrates on a dsparitmental basis, each teacher
will teach only one or two subjeots.

4, Secondary teachers have trained in epecial
subjects and instruet in the junior high and
senlor high schools.

5. Gollege instructors are expected to be special-
igte in their own lines, and most of thom in the
sf&n&&ra colleges havs a Doctor's degres in the
1ine of their speaisl subject.

-11. Working Conditions Surrounding Those Engaged in This

Oooupation.
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Ao Health and Acoident
1. This profession 1s one of the healthlest of
any of the professions.
2. Acocidents ars at the very minimum,
B. Changes for Advancement.
1. Rlamantary.

a. The teacher in the grades may advange in her
work to a supervisor, then to an adminig-
trator or direstor over all of this work.

b» She may'aévﬁn$a into secondary education if
she is gqualified.

2. Seoondary.

8. May bscome head of the department in whiech
he or she teatches.

b. ¥ay get administrator's credentials and
become a principal or supsrvisor,

‘3. Collegs Instructors
@. May become heads of their departments, or
dsans in their collegss.

b. Sollege presidents are generally selected
from the most outstanding heads of depart-
monts in a college.

D. Seasons and Hours of Work
1. The teacher works from Seplember to June with
three months vaostion, usvally without pay.

a*‘ﬁha average time that a teacher has to be a%
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sohool 1s from 8: 30 A. M. to 4:00 P. M. 7Thisg
is not all the time a teacher spends on school
work, for she muct correct papers, prepars
lessons and gather ontside material for her
classes .,
III. Preparation
A. Gensral HEducational Requirements
1. High school subjects of particnlar valus
"a. Bnglish
b . Economiocs |
c. General seiamﬁa, biclegy, chemistry
d. Yathematics
8. Typawriting
f. Languages [latin or Spanish)
g+ Physical education
k. Extra~curricular activities
- B. Regulations and Techniscal Requirementis
1. Regulations in the State of Arizcmal

a. Kindargarten~Primary

1) Graduation from a four year kinder-

garten-primary course of an agcredlited
collegeas
2) Shall inelude a major of thirty units in

edupation, psycholegy, and kindergarien~

FE1TIoation Requirementa, State bopartment of faweation,
Phoenix, Ariszona
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primery csourses .
b. BElementary

1} Graduation from a four-year course in an
aceredited teacher training institution
anthorized to train elementary teachers.

2} Shall have a major of twenty-four units
in sducation and psycholegy, including
olght units of practice teaghing, four of
which must be in the elementery grades.

G Saean&ar&

1} ¥ust have a bachslor’®s degree from an
acoredited college or universiiy sauthorized
to train teaochers.

2) ¥ust have completed thirty units of gradun-
ate work acceptable toward an advanced
degree at ﬁhe University of Arizona or
other accredited schools.

3) Must have a major (twenty-four units) and
a minor {fifteen units) in sudbjects A
usually taught in high schools or a majar
in a non~high sehool field and two minors
in subjeets usually taught in high school.

4) ¥unst have twenty-four units in edumsation.
a) Courses in gsneral psychology: sduca-

tional psychology; edueational measgure-~
monte; aime, prineiples, and practices

of secondary education; and the



philosophy or history of education.
d. Special certificates

1) Granted for teachers in special fislds.

2) Muet have graduated from a four year
course at an acersdited school.

3) Must have completed thirty units in this
gpecial fleld.

4) Hust have complsted eighteen units in
education.

2. Collage 1nstruatezsl

a . Usually selected from among ths most promis-
ing graduste students.

b. Selection is made on itheir schelarship,
teaching ability, skill in research, and
probability of social serviece.

@¢. A Doctor of Philosophy degree is now almost
an absolute necessity befors one can hops for
advancement in a college position.

3. Colleges and universitlies outstanding in the
- £isld of sduocation,

e . Elementary

1) Arizona 3%ate Teachers G‘éllegaE Tempe ,
Arizona

2) Arizona State Teachers College, Flagstaff,

1. Proctor, op. gxt;, Do 327,
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Arizona o
8) University of Arizona, Tucson, asrizona
4) University of Californis at Los ingeles,
Westwood, California.
B) Other colleges of recognized standing.
b. 3econdary
1) University of Arizona, Tucson, Arizona
2) sStanford University, Stenford, Californis
3} University of California, Berkeley,
Galifornia.
4) Universzity of Somthern California, Los
Angelas, California
6) Teachers (ollege, Columbia University,
How York City
6) University of Chicago, Chicago, Illinecis
7) Other recognized schosels giving graduate
work.
¢. Common Deficlencies of Present Workers
1. Iack of preper training.
2. Lack of patience with students.
%, Poor personality, inability to command respeast
of sindenia.
4. Unfriendly attitude toward pupils and teachers.
5., FPailure to maintain high social, moral and
ethical standards.
D, Causes of Removal
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1. Inafficlient teaching
2, Politles
3. Harriage
4. Indiscrete condunet
1V. Compensations
Ae Salaries
1. Blementary teacher

8. In one room rural sehools, thay receive aver-
age salaries of §735.00 per year, and there
are 170,000 such teaehersal

b. In consolidated rural schools, they receive
an average of $1000 perryearql

6. In villapes and cities with population of
2,600 and over, they rsselve an averags of
$1160,%

4. In eities over 100,000 inhabltanis, the ele-
mentary teather averages about $1800 per
3aar@1

e; The average salary of the elementary teacher
in arisona for 1934 was $1,321.86.°

£. The average salary of slementary teachers
in Yoma County for 1934 was $1,834.55.°

g. The maximum salary in arizona for 1934 was

$1,620.00 and the minimum was $900.00.%

T PF66%6F, Bhs Glbe, Do B2bo |
2j 12%h Biéanf ep ér% of the State Supt., of Public Instrue-

$3ien to the éevernar of the Stats of Ariz., 1954, ».104.
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2. Bacondary tsachers

B

be

B :

8.

3alaries of yural‘high school teashers for
1926 were $800 to $1500.1

Peashers in sitiss of 2,000 to 5,000 pepu-
lation received from $1000 to §2000, and in
eities of 5,000 to 100,000 population the
salaries were from $1200 to $2500.1

‘The Kational ERducational Assoeisitlon Regesreh

Bulle$in for May 1931 gives $1,876 as the
averages for senior high school tesachers in
glitiss of 10,000 %o 30,000 pagulatian;

The average for men in Arigona for 1934 was
$1,907.27. The average for women was
£1.680. The average for all high school
teaschersz in Arizona was §1,764.24 in 1934 2

3. Only one~half of the 800,000 public seheol
teachers recsive salaries of $1200 or over per
yoar.®

4. College Teachers®
e . Instrustors' salaries average $1500 to $2500.
b. Agsistant Professors' average $1800 to $3600.
e. Associate Professors' average $2500 %o $5000.
4. Professors’ salariss sverage 53000 to £7,500.

B . Adminlstrators

b ¥5o5tor . Bhs Glt., B 356

21 1E#h Bisnnial
B s Giﬁ sy Po SRE.

ai mi&*ﬂ'
- Praatar,

Report ﬁ a’31ta, Po 104,
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a.« Elementary prinelipals receive average salariss
from $1ﬁﬁﬁ'in raral schools to $%,500 in
large cities.

b. High sehool prineipals receive from 1500
in rural eommunities to $5,000 in larger
cities.

B, Pensions
1., Many states have well organized pension systems,
the teashers coniributing = certain per cent of
thair salaries toward building up an anmaity.
2. Arizonsg doss not have an organized system. Be-
fore they are pensionasd thay must be gixty years
of apge, must have taught thirty years, ths last
fifteen yoars in Arizona. Each teacher is fo
raceive $50 per month the rest of his 1ife. The
-mney is appropriated by the State Legislature
each session.
¥ Individual or Special Requirements
Ao Barsbgal;
l. ¥ust have the ability to eooperate.
2. Yust have taet, good humor and self control.
3, Must be dilipent and honest.
4, Must possess patience and a sympathetic atfitude

toward the child's problems.
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6. Must have ability to maintain elassroom dis~
aipline and command the respect of the pupils. .

6., Must possess high ideals.

7« Must be able to impart information.

B. Physical
1. Must have good health.

2. ¥ust not have any outstanding deformities or
nervous habits.
3. Must have good ayesight and hearing.
4. ¥ust have & good volce and plain dietien.
V1. Types of Tesis that Should Help to Determine if a

Stundent is ualified for this Work.

A. The prospscetive tsachsr showuld have the ability to
do good class work as a student.

B, Several apiitude tests have bsen worked out for
teachers. The Hughe's Rating Scales was dsvised to
rate individual eapacitles, attitudes, and inter~
astss

§, The resnlts of the Army Alpha tests show that high
ﬁehoel and college teachers ranked next to the
highest of the foriy~one occcupations tested.

YII, Means of Getting & Position.t
Ao Applications by ths Individual Teachers
1. This method seoured pogitions for over sixty

ssTs55 o0 and Appointment of Teaochars,” Balletin 1932,
" Bo. 17, Ue S Department of the Interior, Office of
Education.
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per cent of the new teachers employed in the
yoar 1929~1930.

2, This iz one of the mos% common methods used in
all parts of ths United States.

B, Placement Bursaus of Higher Institutions
1., This method secured about twenty per cent of

the positions filled by new tsachers in 1929~
1830,

C. Private Teacher's Agencies

}1. This methoed secured about twaelvs per cent of the
positions filled by nmew teachers in 1929-1930.

D. Other Methods

1. State sppointment boresus.

2., State Teachsrs' Association bureaus.

., Visits of administrators %o institutions of
highaer lsarning. |

4. Lists from higher institutions of candidates
available,

B. City teacher training schools,

E. In the final seleotion, in more than ninety-ons
per cent of the systems, new teachers are either
pominated or appointed by the superintendent. As
the size of the school decresases, the part teken
by the poard of education in the seleation of new
teachers tends to inersaaze.

¥III. Supply and Demand
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A, United States

1. The 1930 Census classifies 1,044,016 persons in

~ the United States as teachers.

2. Of these 800,000 ares publisc school teachers .-

3. In 1929 there were over 250,000 students in
normal sohools and teacher training colleges
preparing to be teachsrs.

B, &risanag

1. There were 1,316 slementary school tsachers and
776 hipgh school teachers in Arizona in 1934.

2, In Xnma County there were sixty-nine elementary
and twenty-~sever high school teachers.

&. Thers wore 159 new secondary teachersz employed
in Arizona in 1954-1936,. Of this number fifty-
five had less than one ysar's teaching expsri-

ence %
IX. Prospects of Teaching as a Vocation
| A. The teacher oceuples a position of respeet and is
privileged to contribuis to the soclal and spirituval
development of the eommuniiy.

B. It is interesting to observe that "Who's Who in

America® lists among the nationally prominsnt more

persbna engaged in teaching than in anpy other

vocation.

g, &arre%san @n K.. The Stat
* 7 the State of Arizona, T
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G« The salary of a teasher is uwsually smaller than
could be demanded in another voecation with the
game amount of training. But the position of
influencs whioh the teschar attains and the contri-
bution whieh ho makes fo soeial progress help to
offset the smaller financlal returnal
D. The {eachar of ths future will necessarily have a
bettaer education than the teacher of the mpmst.
Host all states now require ons full ysar of gradu-
ate work hefors thsy will grant a sesondary cer-
tificate. Elsmantary teachers must bs graduvates of
a four~ysar ccurse® in any acersdited teacher«train-
ing institution to secure their certificates.
B. Walter Fitkin states,®
"In February 1933 ths supply of teachers
was large enough to meet the needs of the ele-
mentary school syatem for the next ten yesars.
"The oversupply is pariicularly acuts
in New York City, Massachugstis, Californis,
Washington, Hew Jersey, Pennsylvania, and
¥isconsin. Today the %1@1& is glutted with
the incompetent. In 1930-31 twenty per cent
of our public school teachsrs had less than
two ysars preparation beyond the completion
of & staniard high school.
"Tthere is need for able teachers. Bui
they will have their troubles fipding jobs.
There iz s%11l %oo much petiy polities in
winning appointments. Do not let this deter
gou if you are a "born® teacher and you are

willing to take & chanee of unomployment
for several yoars after you leave school.”

1 Froetor, 0p. 0iks, Ps 2284
tXin & By pt %o

2, Pitkin,
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F§ Most all graduates with good records from asrizona
Teasghaer Training Schools have bsen placed during’
- the lest few years.

G« The subjeosts that will be of mors inersasing im-
portancs are: soolal sclence subjests, practical
paychology guldance work, and geography of Horth

- Amerios 0-1
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I. Clagses of Burses and Nature of Their Work
Ae Private Dutyp--the nurse goes into the home or has
only cne patient.
B. Pablic Health--school, county hsalth units,
visiting nurse, ete.
€. Institutional, Pnblic Health, Hospital or San-
iterium.
1. Private and poblic hospitals.
2e Us 83+ Indian Serviece.
3. Us 8. Veteran Bursau nurses.
&. The Army Nurso Corps.
E. Favy Rurse Corps.
6+ The U. 3. Public Health Serviss.
D. 0ffice Nurses—~in doctors’ and dentists’ offices.
2. Pragtical FNursss~-they have uot had recogniged
training. %ill not be employed by institutions
of standing.
1l. Working Conditions 3urrounding Those Engaged in This
Deoupation
As Health and Aceident
1. The most rigid oare must be exercised in taking
proteetive prscautions against the many types
of diseases that they have to dsal with,
2. It is sn occupation that is hard on those of a
fratl aaaati%atiehﬁwlagg hours on their fset
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tand to osuse breakdowns and inability to work.
B. Assoclates

1. Contacts are made with all kinds of people both
of standing and ithose of & lower leval. It is
up %o the nurse to make friends with the de-
sirable psople she meets.

¢. Changes for Advancement.

1. If she oontinues in college work and Rets a
degros she can advance to instruotress or be a
superintendent of nurses. From this she may ad-
vance to & superintanﬁaﬂt of & hospitals.

2. In government service regular periods of salary
advanece is threé years.

D. Time and Hours of Work.t
1ls Private Duty
2. Subjeet to call at any time a% the folleowing
rates:
B hours~-$5.00 12 hours=--$6.00 20 hourg--
§7.00. |
b. Hourly nursing--§1.00 for the first hour and
fifty cents thereafter. (averags)

2. Public Service

a. Regular honrs--42 hour week average.

5. Institutional

T CFesniaal, Walter J., "Hursing," Guidance Leallet
. ra&lﬁi U. 8. Dapartment of Interior, Office of Educa-
$ien.
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&. Regular hours of work--average 58 houra for
the week.
III. Preparation
4. Gepneral HEduncational Requirements.
l. Four years in high school.
2. Thirty-six montha in training.
3. Bighteen years minimum age to start training.
4. High sohool subjects of particular value.
a. Sciencss
1) Chemistiry, physics, biclogy, anatomy,
and hygiens.
b. Mathematics.
¢, Penmanship and spolling.
B, Regulationa and Technical Reguirsments
1. Arizona 3tate L&wsl
a. Host be 20 pears of age to become ligensed.
b. Thirty-six month course in an aecredited "
sohool and all Arizone schools mre accredited.
¢. Hust pass an examination on the following
subjests with an average of 75% for all sub-
jeets, no subject lower than 70%.
1) Anatomy and Physiology.
£) Ethioes and History of Hursing.,
3} Bacteriology and Hyglens.

4) Communicable Dissasss .

WiFses Uode. Arizona olate Board of Hurse BEaminars,
1927 .
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B} Pedratrice and Orthropedies.
6) Dietetios.
7) Surgical Nursing.
8) Matoria Medica.
9} Urinalysis.
10) Obstetries and Gynecology.
11) Medical Nursing.
d. Other Regulations.
1) ¥ust pay $10 for license and $1 each
yoar to register. Entitled to use R. H.
aTtar their pame after rogistered.
8.+ Revoke of Licenss.
1) Dishonest, theft, uss of dops, intoxica~
tion on duty.
2) ¥ay appeal to Superior Court for trial.
C. Common Deflsisncies of Present Nurges
1. Spelling bad.
2. lack of tast.
2. Talk too much.
4, Carelessness, indiffersncs.
§. In the profession only for the money.
6., Madiocere training in small, poorly-equipped
parsing training schools.
D Bursing ?raining‘SGhaal ef Arizona.
1. Good Ssmaritan Hospital, Phosnix, Arigona

2, 5t. Joseph Hospital, Phoenix, Arizona
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3, St, Mary’s Hospital, Tucson, Arizona
4. 3age lemorial Hospital, Ganado, Arigora.
&, Training for Indian students only.
E. Coste
1. Costs §30 to §$50-60 to enroll, $30 if stndent
furnishes own uniform; $60 if school furnishes it.
2., Board, room, and laundry is taken care of by the
institution.
3. Text books are extra; must be pald for by the
student.
IV. Remunseration
A. State law
1. Nons .
B, 3alaries of various classes.
1. Public health service=-$110~-3150 per month.
2. Institutional Nurses--$40-§150 per month with
complate or partisl maintenance.
%, Private Duty--$560-§1L50 per month.

a. In large cities nurses register and pay a
feoe; then they are called by the Sacfetary
of the Association. The nurse must plsase
the dooctor as well as the patient if she
wants ¢o be oalled agaln soon.

C. Averags Incoms of T@bse'ﬁngaged.l

1. Pargess, Wary A., Hurses, Patients and Pocketbooks,
Director, commilitee on the grading of nurses' schools.
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1, Private duty nurses medium salary has besn
found to he about $1,297. Some earned as high
as $5,600.

2. Public health nurses medium has been found to
be about $1,685, with a range up to $6,000.

%Z. Institutional nurses earned a medium of $2,000
up to $9,200, ineluding $500 for maintenance.

4. Practiocal nurses work for about average of ;2
to 3 per day. They serve in more or lass the
sapacity of housekeeper.

V. Individual or Speclal Requirements
4. ¥Bantal.

1. Only students that like this type of work and
ones that arse in the upper one~-half of their
alass should be encouraged io becoms nurses.

2. A year or so of collegs is a great help in pre-
paring for nursing. The Secretary of the Stats
Board of Nurse Examiners recommends all have
ens year of advanced work after high school
gradunation befors entering a nursing school.,

3. Students should be: alert, sympathetic, able to
anticipate needs, and be able to understand
human behavior.

4. Acouracy in taking end following directions is
of utmost importance and common sense and good

judpgment are salso essential. Adaptability, a
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pleasing personality, a cheerful disposition,

patience, neatness, and an interest in people

are great arts and assets. Tact is a nurse's

most valnable charaetaristic.l
B. Physical

1. Pthysiocal defects of any kind.

2+ Btrong body; belisf is that a small body is best.

3. ¥Must have excellent health.

4. Ability to stand a good part of each day with-
out tiring.

YI, Types of Tests That Should Help to Determine if a
Student is Qualified for This Work.
4. Intelligsnce.

1. Very few schools require intelligence tests butb
they do require that the applicants be in the
upper half of their class.,

B. Teachers’' Heports.

1. One nursing school asks this guestion of the Dean
of the Student’s School, "If you were sick, would
you want this girl to take care of you®"

G, Aptitude Tests.
le. Bany pursing schools regulre students to pass an

aptitude test before accepting them .

> Tooley, Lmma Pritohard, "RursiBg as 4 Prolession.”
Dirsetor of Vocational Guidance. New Orleans, New
Orleans Vocational Informational Service Series #1,

2, v"Se You %ant to be s Hurse,”™ HWursing Information Burean
of the Amerisan Furses' Association, New York, 1935.
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VII.KEeana of Getting a Pogition
A. Hospital or Institutional

l. Prove your worth while training. A good
recommendation is a great help.

2, Probably the greatest opportunity to get experi-
ence hore. "Staff nurses” for more and more
institutions are employing graduate nurses to
narse their patients.

3, Contaets ¢an be made hers for & good nurse so
she may find other work or prometion in this
fisld. 3alaries £or'this typs of work are about
$60 per month, maintenanse provided.

B, Specisl Duity work.

1. Reglister with nurses' organization of your eity,
Wait for a call.

2. When you get a chance, do good work; plsase
patient and doctor, and you will be called again.,

€. Extension Work

1. Pake courses that will qualify you for public
hosalth service.

D, Take asdvantage of your opportunities.
¥III. Supply and Demand
A, Arizona
1. There are 900 R. N, in Arigona working.
2. Of the unemployed nurses im arizona from 60 to

75% are private duty nurses.
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3. There are a large number of government nurses
employed in Arizona in Veteran Service and
Indian SQrvies. They have steady Qork and do
not compete for work with other nurses of ths
State.

4. An estimate was given at 65 for the number of
lnnrsss pasaing the State examination each year.

B. United States |
l. In 1920 there were only 149,128 trained nurses
- employed in the United States but we find that
by 1930 the nnébar has incressed to 294,189, a
tremondonas incresse for a ten year peripd. Gf
this number, ﬁnlylﬁ,éﬁz wers unamployad.l
2. The field of nursing is limited to‘wemen,almoat
entirely; it is a woman's eeeupatiaa.z Of the
294,189 nurges in 1930, 288,737 of them were
women .&
%. There are about 25,000 nurses coming lnto the
profession sach year. Of this number half will
not be eligible for the openings now vagant.
Tha reascn ig poor preparatien,5
I1X, Prospsots of Farsing as a Vaaéticn
A. The ocommittee on the grading of mursing schools

T~ Uensus Repors, 1950, TUnemployment,” Vole Lls
ié
5 a;-ﬁa Choose a Nursing School,.® Fursing Information

Snraan af the Amsrican Nurses’ Association, New York

- '*
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recently found that 544 of nurses anter private
duty; 19% pudlic health work; 23% instititutignai
duty; and 4% other allied work. Private duty
pursses havse been hit worse by unemploymant than any
other group during the last four yaaraal

B, Urban communitieg are over-supplied with nurses.
There is more oppertunity for nurses in rural areas
than in the oities.?

C. Fursing is changing rapidly from simple bedside
sarse to a number of specialized fields such as
chéraeterize any growing profession. The graduate

- nurse ghonld not turn to private duty work, for
there are sufficient nurses in that field to take
cars of the peak loads of sickness. But she should
turn to publie health work or psyehiatric or mental
hyglene nursing. Other fields open are indusirial

and Government nnrsiﬂgaz

D. The Searetary of the arizona 3tate Board of Nurse
Examine?s belisves that the new fields sunch as
dieteties, x-ray teshnislans, laboratory workers,
ete., offer the greatest field for the fulure nurss.
3he also stresses the faet that nursing has only

room for the betier class of nurss.

I "RarsIRg, " Guldance Leaflet 716, Us S» Dept» of Interior.

R+ Ihid.

3. fisgler, Pranpces, Dean of Nurses’ Medical College of
Virginia, Redio Address, "Rursing &3 & Vooation.”
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E+ Another great advantage of nursing training is the
value it will be to a girl 1f she marries and has a
family;

F. "Hursing is taking its place among the pro-
fagsions. It is playing an important role in
the work of the world. For these reasons we
gay to you, 'If you really want to be a
nurse, prepare for your work carefully and
bulld on & firm foundation.' There will be
work for you %o do that needs to be done.'1

REPERENCES
Artiecles
Guidance leaflet #1B, U. 3. Department of ths Interi-
or, Office of Education, Washington, P. C., 1934.
"Praining for Nursing®

Information, Bureau of Voocational, New York City, 1%924.

Fulham, Rath D.
"The Registered Furse in New Orleans”
High School Scholarship aAsseclation, Ino., Few
Orleans, 1927.

Fursing Code~-Arizona State Board of Furse Examiners, 1927,
"So You Want to be a Hurse;” "How fo Chooss a Mursing
School;™ and "When You Are a Kurse”

Fursing Information Bureau of the Americen Nurses'
Associations, 1935,

Books

sion of Hursin
upational purean, Minneapolis, 1930,

"§hen You Ars a Hurse," Nursing Informaiion Bureau of
the American Nurses® Assoeistion, New York, 1935.
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2s Burgass, ¥ary As

Rurses, Patients and Pookethooks

By Jommittee on the Grading of Narsing Schools,
460 7th Avenue, New York City, 1928,

" Rﬂﬁijﬁg £ Fl b ntingal
& #*or g 0 F orence ;] ngale
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DOMESTIC AND PRESONAL SERVICE

BARBER
I. Classes of Barbers and Nature of Their Work
;¢ Barbering is a skilled tréde whieh has strict regu-
lations for training. In Arizona the State Board
of Barbera' Examiners must pass on each applicani
before he may barber. The barber has only his
services to offer. He must build wp a following
to be successful., Some become spscialists in
sertaln divisions of the work as follows:
l. Hair specialists study the eare of hair and
the &isea;ées of the sealp.
€. 3kin speeialists becoms experis in itresting
diseases and disordsrs of the skin,
3. Beauty parlor work ineludes marcelling, hair-
waving, and similar work.
II. Working Conditions Surrounding Those Engaged in This
Kind of Work.
A, Health and Accident
Ys %temaah trouble caused by irregular hours for
masals is a common ailment among barbers, Hhen
ecustomers come in he has to serve them regard-
less of the hour. Iany barbers ie of stomech
trouble .

B, Asgsociates
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1+ If his shop is attractive and he renders a high
grade of service, the batter c¢lass of people will
be attracted to his shop. This will giwe him
an oppartunity to make friends and aequaintances
among them.
0. Chances for Advancement
l. Apprentice berber, Journeymen, and manager are
the regular steps.
2. Most depends mpon the prospective barber’s abil-
ity to meet the public and do good work quieckly.
D. Hours of Work
l. In Arizona the winter is the bast season.
2. Shops open six days per week from 8 A.M. to
& Pgﬁi and on Saturdays from 8 A.¥. to 8 P.M.
3. The Union doas not set & regular numbsr of hours
per week for workers,
111, Preparation
A. Gensral Edueational Requirements
1., Bust be at least an eighth grade gradumate.
2. Coursesz in school that will be of value are:
a. Chemistry
b. Physiology
e¢. Paychology
d. anatomy
e. Engliah
B. Begulations and Technical Requirements
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1, 8tate Mwl

8. ¥ust have eighth grade education.

be Can't be & user of parcotios,

2. ¥ust stand a mediocal examination bsfore a
medical board and obtain g health certifioats.

&+ The Barbers® examination is taksn eon:

1) Stuly of anatomy from shoulders up.
2} Bones, musoles, zand blood oirculation.
3) abilitiy to recopunize diseases that a patron
might have . |
4) Enowleadge of storiliszation of equipmsnt.
£) 4bility to Ao this typs of work.
2. Barbgr Jchosls

8. Host of those schools are loeated in Los
Angeles and 3an Disgo, Califoruls. Yhers has
been one losated in Fhoenix ai csrtain times.

b+ ALl requirs students fo havs oighth grads
adusation.

6. The average course lasts six months.

4. Tuition ranges from J150-3RBE0 for the six
month term,. The student gots a small sompen~
sation as he progy -sses, Hs starts at nothing
and affer about tws months he shargss for his
work; 5 cants for shaves and 10 cents for
bhairsats .

1. Teguiations, Arlsona Doard of Darber L¥AEINGTS .
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8+ A number of barbers interviewed stated the
following: "After you come out of & barbers’
college you go to work in a shop and learn
the barber business.”
‘3. labor Unions
| 8e Regulationsl
1} Age limited to 186 years.
2} Fo edueational requirements but a high
sehool education is given preference.
%) Must serve three years as an apprentice.
4) No se% rules for removal.
B} Union dues in Arizona are $2.00 monthly
divided as follows:
a) International, 7B¢
b) Btate Pederation of labor, 20¢
o) Central Trades Union, 10¢
d4) Local, 95¢
C. Common Deficiensies of Present Workers
3. Many fail to keep up their psrsonal appearandes,
2, Many fail in not being able to meet the public
eawsaﬁiémllyu
3. Many fail to observe the workmanship of other
barbers and do not try to improve their methods.

IV. Remuneration

Ttutlon and Membership Book of the Journeymen
roers ol Aﬁe?iﬁas o '
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As Union
1. Apprentics receives §1.50--32.00 per &ayol
2. Journeyman Barbers have several plans of WaRes .

8. 60 per gent gooes to the empleyas and 40
per ocant goes to the employer.

b. Recoives 25 per eent on first 437.50. Ovar
that amount the barber receives 60 per cent.
{Thiz plan used in large shops).

es $40 per wesk is about the average in irizona.

3. Master or Managers in large shops, regeive a
gmall psr sent of all the other barbers' re-
ceipts.

4. Other Remunerations

@a» Pensions, $10 por week for 16 weeks sach year
for siok benefit.

b Union will pay for burial according to the
langth of membership in the Union: 1 year,
$100; 3 years, $2650; 15 ysars, $500.

B« Hon~Union Shops

1. Apprentice may become & Journeymsn and regeive

his wage &fteéfaix months .

2. Apprentice receives from $5 to 27 per week .
3. Journeymen darbers receive $18 to $40 per week &

G, Average Imeome of All Zngaged in That #ork

" Docupational Studles, MONOETaph ueries Ho. 15, Ope Gite
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1, Wages range from $3.60 to $8.00 per day.
$6.00 is the approximate average of all engaged
in this work.l

2, The approximate average for Arizona in 1929-1930
was $540.00 por week.

%+ The winter months in Ariszona are the best at
present with an approximate income to Unioen
barbers of $32.00 per week from September to
Juse, 1934-1985.

4, The average for 19$5 in Yuma for Union barbers
is estimated at $30.00 per wesk.

&. The inooms of a barber depends a good deal upon
his persopality and ability te good work fast.

Y. Individual or 3pecial Requirementis
Ao Hental

1. Yuat have a pleasing personality.

2. Should be able %o converse intslligently with
the aversge man,

B.'Phyaiaal

1. Must above all be healthy.

£. ¥ust be handy with equipment.

Y. Types of Tests That Should Help Detormine 1f a Student
i5 @ualified for Thils Work
As Hechaniecel Vesis
B, Aptitude testis

T, YF66%0F, 9Ps Glb-, Ps 187«
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YiI1. Means of Getting a Position
4. Tnlon

1. Finish a barber school end apply %o Seeretery
of the Barbers’ Local in the town you wish to
work in.

2. You will be plaeed on a waiting 1list and as
soon ag some shop has an opening you will be
called, providing they are willing to take a
"gresn” barber.

B, Other leans
1. Mnish barber school and then apply at shops
‘with a vacant chalr for a trial.

2. Hake friends with the owner and get him to
help you aleng at the start.

3. Be willing to work for a small amount until
you gei oxperisnce and can tuild up & growp of
patrons of your oWn.

YI1XI. 8upply and Demand
| As Arizonn

l. Union
a. There are about 400 union barbers in the

State and about 30 of them in Yuma .

2, Over the 3tabte thers are about 85 per sent of
the nnion barberz steadily omployed.

3, The Dnlon is not taking in vexy many apprentice
barbers at ths present time. Ths Union is fall.
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Be United States

1, In 1930 there was a total of 274,290 bardbsrs,
hairdressers and manicurists. Of thiz number
261,096 wore men and 112,194 were women.

2+« Barbering businessg was given a dscided boost
when women started ocutting their hair. As a
result great numbers of women have trained to
becoms harbers.

1X. Prospscis in the Barber Trade

As There are good prospscets for & man that is willing
to really lesarn his trade and try and study his
patrons.

B. Eagkh perscn has a esriain peculiar way he wants his
heir eut, his moustachs frinmed, or his face
steamed. If the barber san do this as he wishes
psach time, the patron will wailt for him next time
he oomes into the shop.

C. One who is not willinz to serve should never iry
to be & barber. FHs mpst plesse the patrom, not
himselfa

D. The ecare of women's hair has breadened the bar-
Ber's fiald. He may become & spsclalist in this

1ine as well as earry on his regular men's trade.

Y. Meyers, LIttle, and Robinson, 9p. ©its, D-1bde
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REFERENCES

Articles

1, "Constitution and M@mbership Book of the Journeymen
Barbere of America.”

E. Cecupational Studies, Monograph Seriss Number 13
"Barbar"”

Pitteburgh Publie Schools, 1926.
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Bookse

1, Filene, Catherine
Careors for HWomen
Houghton Wifflin, New York, 1934.

2. Heyg;s, ?. Ba, Little, G. M., and Robinson, S. A.
7 ’ 5., Bew York, 1934,
3. Proctor, William M.

Yocat ions
Houghton Mifflin Co., New York, 1929.

BEAUTY CULTURE
I. Deseription of Work and Working Condltions
A. Type of Workl

1., A beauty operator does a varlety of work, con-
sisting of shampoolng, facial treatments, _
marcelling, permanent waving, filuger and water
waving, scalp treatment, halr trsaiments, hair
tinting and gare of the sikin,

Yo "Beauly Oulturs as & vocation," Oooupational Stﬁ&iea
Ho. ? Division of Trade ana Industrial Education,
State Baard of Eduecation, Richmond, Virginia, 1933,
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B. Surroundings
1, Host all shops have attractive, oclean and com-
fortable surroundings . They must have pleasant
conditions to attract patrons.
2, ¥Many contacts are made with psople of poaition
and praestige in the community.
I1. Requirements
A, Qualifieations
l. Personal
a. Must have a pleasing personality, an even
temperament, and a gracious manner.
b. Must like people and want to please and
gerve them.
e, Must be well groomed anmd clean.
2. FPhysiocal
a. Yust have exosllent health.
b. ¥ust have good eyesight.
6. ¥ust not be too large.,
3. Edueational
a. Completion of a high school education is
most desirable. Almost impossible to pass
the State examinations without it.
b . The aperazor with edueation and culture will
attrast persons of position, and it iz the
operator with a elientels of this typs who

is financially successful.
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4. Technical
a, The Arizona State Board of Cosmetology exam-
ines all operators hefors they may enter the
trade.
b. Regquirements
1) Must have completed 1800 hours of training
in a recognized school of cosmetology.
2) Must pass an axaminétion on:
a) Study of anatomy from shoulders up.
b) Bones, muscles, and blood sirculation.
¢) Ability to recopnize disease.
d4) Knowledge of sterilization of eguip~
 ment.
e) Ability to do the various types of

| work required.

%) To 4o barbering or hair cutting of any
typs the operator must have a barber's
license . | |

¢. Beauty schools or cellsges in Arizona are
laéatsﬁ in Tueson and Phoenix. Hany large
sehools are found in Los Angelss and 3an

Dlego. |

I1I, Compensation
A, Selary
1. The usual method of payment is %o receive a set

" amount per week, and then & persentage or com-



- 162 -

migsion iz also paid each operator on the basis
of her individual receipts.
IV, Ewaapéata of Beauty Cnlture as a Vocation
A, Most shops in Arizona are operated by the owner.
They employ one or two operators.
B. As an operator builds up a clientele she may then
epezi up & shop of her own.
C. There is an advantage in this oscupation in that
' the trained worker ean usually obtain employment,
sinse this voecation is generally classifiled as a
aniversal aaaupati&n«l
D. There are good prospscts for a girl who gets an
adncation, then learns her trade in a first-class
school. She should be able to open up a shop of
her own after two to thres years of experilence as

an operator.

REFERENCES

Articles

1, "Beauty Onlturs as a Vocation”
Qccupational Studies Fo. 7, Division of Frade and
Industrial Baucation, State Board of Edueation,
Richmond, Virginia, 1935.

2. "Barber” ‘
pecupational Studles Fo. 13
Pittsburgh Public Scheols, 1926,

Yo THeauby culiurs as & Vooation," Ocgupatiopal Studies
* %o‘;v, state Board of Edusation, Richmond, Virginia

1935,
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CLERICAL WORK

| STENOGRAPHER
I. Classes of Stenographers and Nature of Their Work

A. Typlet.~~~-The typlst does general typewriting,
incidental elerieal work and filing.

B, Transoribing mashine operator.~---This work con-
glsts of transoribing various dictated work that has
been recordsd on dilctagraphe or other similar ma-
chines.

Cs Stenographer ,~~~Ths sienographer takes dictation
in shorthand and later transoribes ths notss with
the typewriter. In many offices the work will
alse include ganeral office workx, such as opening
and sorting mail, filing letters and documents,
answering the telephone to give and receive informa-
tion and messages, and receiving visitors who call
to see the employer. In smaller offices the work
of keeping books often falls on the etenngrapherel

Ds Private SaerataryQ--The private secretary handles
the confidential correspondence of the head of a
department or an official; meets and interviews
visitors, prepares office reports, colleots and

interprets information for sxeentive action, and

fsjors, Liitle and Robinson, Ops eit., pPP. 167-1869.
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performs other incidental clerical work of the
office.

B E;aau%ivn Secretary.--The work of the executive
seoretary ceonsists of secretariel duties involving
executive and departmental correspondence and de-
tailed administrative work in garrying out the
orders and policies outlined by executives.

P. Gourt Reporters.--~Their work is specialization
in legal dioctation which they later tramsoribe with

the typewriﬁer.l

11, Working Conditions Surrounding Those Engaged in fhis
Ocoupation.

A, Health and Acoldent

1. As this work is guite sedentary, it will be
neesasary for one in this oceupation to find
ontside activities and exercise to keep in good
health.

2, The average life expectancy for bookkeepers and
office workers is 36.5 years, while that of a
farmer is B68.5 yaaraul this i the result of
4he sedentary inside type of work the clerieal
worker engages in.

Sa @ﬁrking conditions are mearly always favorable

$o health, as most offices are olean, well

1? 3ailetin‘ﬁg, 3@7?‘3eriés 11, U. 3 bepartmﬁﬁt of Labor.
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lighted, and well ventilated.t
Qg Aocidents are of no conseguence.
B. Assoclates
- 1e The worker is generally in contast with pro-
gressive psople and thus has the opportunity to
learn about the latest bunsiness methods and to
gain further preparation for promotion.

2. Stenographers of ability are more likely te be
notioced by executives than others in the indusz-
try becanse they are closely associated with thenm.

C. Chances for Advancement®

1. Closs aszcciation with executives puts a good
stenographer in line for sn executive office.
This personal acguaintance often lezds to a
more rapid promotion than comes %o an ordinary
office worker,

2. Stenographers may expsct to develop into head-
stenographers, court reporters, or secretaries.
The promotion will be acsording to senlority
apd the abllity of the stenographsr.

%, The stenographer that uses her head and proves
of valus to her smployer will be the one that
will advance.

D. Seasons and Hours of Work

Y. Weyera, L1Ttle and Hobimson, Ops cit., Pe 171.
2. Progtor, pp. olt., p. 20B.
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1. Stenographie work is not seasonal. HMost all

2o

jobs give year round employment.

the forty-four hours of work per week is ths

averags, although some work forty-eight hours.

3,

This type of work is not hard work but often
proves monotonous becauss of rspstition of

routine duties, day aftlsr daysl

II1. Preparation

A, Gen
ls

2a

eral Eduncational Regquirements

There is no set requirement for a stenograyher.
¥any finish only the sighth grade and attend
business school for three to six months. Their
future is very limited unless they study and
obtain additional educaiion.

4 high school edueation is ths training that
most stsnographers have, with a short business

course after graduation.

3, Many high schools today offer commercial train-

4o

ing for students during their junior and senior
yaar that wiil‘fiﬁ ther to £1i11 the average
position of stenographer.

High school subjestz of particular value are
8. English

b. Penmenship and spalling

2. Pypewriting

T. Eroctor,

55 oLEs, e 205+
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4. Stenography
®. Economics
f. Bookkeseping
g. Business arithmetic
h. General mathematles
1. Commereoisl geography
Jo Commeroial law
B. Regulations and Technical Requirements

1. The Civil Service antrance requirements s2%
ninsty~six words as a minimum for Jjunior stenog-
raphars and 120 words as a minimem for genjor
stenographers . |

| 2. Court reporters must exsel in stenography and
knowledge of legal terms. Oftentimez he has
to talks as high as 300 words per minute.

3. Typing requirements of about sixty words per
minvts will meet the average msed.

4., Stenographers must know punctuation, spelling,
sentence struoture and paragraphing.

5. They must alsc be able te frame a well balanced
latéer. ¥any sales are made or lost just on the
form of the letter sent out of an offise. That
is why the stenographer's part in dusiness is
so important.

“=Taries for Houtime COlerical Work im Private Ipaustry,"
S Persoimel Classifiseation Board, U. 5. Governmenty
Printing Office, Washington, D. 0., 1951.
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.ﬁg 3peoial requirementa and preparation

@ Age,---3tenographers enter the work from
seventeen to twenty-one, private sescre~
taries eightsen to twenty-four inelusivae.
The well trained young woman will ugually get
the Jeb over an older woman when vacancies
are to bs filled,

b. Education.~--Many employsrs regquire high
achool education for stenmographers and from
twe yeara to college gradustion for private
secretaries. It is only those with higher
adn#ation'tha% will bs able to fill executive
positions when an opportunity oceurs.,

0.« Experienes ,~-=}lost gtudents that have com-
pleted the two years'® work in commercial
subjeots given by the average high school
can go lnto an office and fill the job well
enough to get by until they lsarn the forms,
methods and ways of doing things of that par-
¢ienlar office., 1%t i8 sxperiance that makes
the stenographer of ¥alus to her employer.

¢. Common Defisiencies of Present Workers
1. Lask of baokground oducation in sabjeets other
than commercial.
2. Ilack of taet and understanding in dsaling with
people .
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3o Laok of initiative, doing only what they are
tald to ﬁ@p

4. Many fall to master the essentials of good

English and aontinue to use poor grammar, poor

sentence strugture, incorrect letter writing

forms, and inacourate spelling.

IV. Compensations

A, Salaries of Various Grades

1. Typist and 3tencgrapher

&

b

Ea

ds

Beginners in thils type of work usually start
at a salary of $12 to $15 per week.

The averagze salary of itypists and stenog-
raphers 1n Yums County is estimated to bs
between $90 and $110 per month. The average
for normal times is §1,048 per year and

for stenographsrs the average is $1,341 per
Joars

Stenographers start at the University of
arizona at salaries ranging from $60 to §90
per month, depending umpon their training and
abilitys

Junior stsnographers under Civil Service
start at $1,600 per year. Senlor stenog-
raphers receive $1,800 par year.

2, Seerstarial work

B

the general average for this work is higher
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than that for stenographers. Proctor gives
the rangs for seorstaries as $100 to $300
por manth.l Edmongon and Dondipeau list
3125 to $400 as the possibdle range.-

b. The salary of a secretary depends largely on
the business she is angaged in apnd the ser-
vies she can ronder to her employer.

e¢. Confidential searebarios often receive as high
as $10,000 par year salary.

3. Court reporters

a. They recdeive $10 per day and from ten te
twenty cents per hundred words for making
trapseripts of testimony. Some are on a‘
yearly salary ranging from $2000 to $4000.

B. Penszions
1, Under Civil Service and in various largs com-
panies thers are provisions made for pensions.
V. Individual or Spescial Requirsuments
&+ Personal
1. A suparior stenographer must bs intelligent,
mentally alert, and pogsessing a good memory.
3he should also be neat, accurats, trustworthy,
taotful, and eonrtecus., She must have good Judg-

mont, initiative and resourcefuluess .

Y Fr60307, 0Ps Olibe, D 204+ N _
EI E&m&xmuﬁ and anaine&n, 2p» 8it., pp. 177-178.
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B. Physiocal
1., Must have the uss of both hands, good eye-
gight, and accurate haaring. |
2, ¥ust have a pleasing personal anpesrance. Must
be neat about herself and hsr clothes.
3. ¥ust be fast at her works.
Vi, Types of Tests That ﬁhouiﬁ Help to Determine if &
Student is Qualified for This Work.
A. Teachars' Reports
1. The grades and reports in commercial subjects
shonld zive soms 1ight as to tha-stnéent‘s
posgibilities in this field.
£. Yany times typing teachers are asked to maks
rocommendations for sertain openings.
B, Trade Tests
1. The following points are considered in one
trade test for commareial workera.l
a. Filling out application blanks.
b. Letter writing in response to advertisements.
¢. Tosts in fundamentals: reading, writing
and arithmetic.
&, Ponmanship tesis.
@+ Questions and answeXs.

¢, Rducational tests.
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g+ Time element is vaery important in all these
» tests.
VII. Means of Beiting & Position
4. There to Apply

J+ It would be wise for a student to apply to
gompanies or concerng using stenographsrs six
months before graduation. The student shounld
tell when she expesots to graduate and what type
of work she will be prepared to do.

2. One shouldn't be afraid to apply, even if there
appear to be no openlings at the present time.
An opening may arise at any time, and an appli-
oant with a previous contact is ahesd of the
rast.

%, Make friends with those engaged in this type
of work. MNany times they will know of open~
ings and can give valuable recommendations.

¥1Il. Supply and Demand
A. This typs of work seems to be taken over almest
entirely by women. The msle stenographer has al-

most disappsared. The 1920 Census liste 36,050

males as against 775,140 women engaged as stenmog-

rapheors and iypists. The pumbsr of males in this

pecupation decreazed by 5.6 per cent betwsen 1910

and 1930, but from 1920 to 1930 there appears to

be about a 7 per cent lnorease in the number of
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males.

B. It is estimated by the Office of Rducation that
B00,000 young people are taking stenogravphic
courses thiz year in public schools and that
another 200,000 are being trained in private
business schools. (1955-36)

C. The number engaged in typing and stenography in
1910 was 320,000. In 1930 the number had risen
to 811,190@1

D. The olerical occupations give work to five per eent
of those gainfully employed in ths United States,

a total of 4,025,524.°

E., The demand for clerical workers seems to continue
to gain., Girls are inelined to think of clerical
worz a8 one of the few kinds of work open to them
and enter it without considering whether or not

this is the work they oen do best.”
., In Yuma High Schdal a good percentage of thosse

graduating in commercisl work and having good records
have been placed in loeal instititutions and
business houses.

IX. Prospscts of Stenography as a Vecation
4. The importance of this work has inoreazed almost

3500 per eent in the last iwenty years. There is

YT ¥ifteenih U. 5. Oensus, U. 5. burean of Census, 1930.
2, Meyers, Little and Robinson, 9p. eit., p. 164,
3. Ibid,
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avery reason to belleve that this increase will
aontinue in the future.

B; The bnainasa training a8 person recaives in this
typa of work will prove of great velue %o anyone
geing inte other types of wcer

C. ¥any opportunities are open for the competent and
ambitious stenographer to advanoe to a more rsspon-
sibls position.

D. Frank Vanderlip, who began as a stenographer, be-
came president of ons of the richest banks in

America .t

E. Boys may think that clsrieal work is for girls,

s ince so many girls ars engaged in it. But there
is a good demand for capable and amblitious boys in
the ocoupation. Hany couri reporters ars men. The
position of stenographer is often the entering
wedge into an organization, which otherwise a young
men might not be able %o enter.ﬁ

P. A1l girls should not think of clerical work as the
only field open to them. If the stundent does not
pesssss the qualifiecatlons needed for a stenog-

rapher, she should enter a more sultabls field.

) thars Littls and Robimson, ops git., Pe 164.
ga Ihiﬁ -
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TO THE STUDENT

Purpose of the Workbook

Ko one can tell you exactly what you should do to be
successful in life. The best that can be done is to give
you a clear and comprehensive understanding of the prob-
lems involved in choosing a vocation, thus inereasing your
chanee of achisving security, prosperity, and happiness.
fhis workbook has been prepared to help you f£ind yourself in
your high sc¢hool work, in the choice of a possible future
school, and in your choice of a vocation which you might
make your life's work.

This workbook iz divided into three parts. Part I
dsals with gensral introductory considerations. Part II
sontains a survey of vocations important in the 3Southwest.
Part III is an outline for an intensive study of an ocoupa-
tion which you are considering as a possibls 1life's werk.

This Workbook Should be Used with the Following
Suggestions in ¥ind:

1. Read@ through the work assignsd. When there are refer-
ences given read through all if possible before you da-
¢cids on your snswers. '

2, If you can find a refersnce that is not referred to in
the workbook, write the name of the book and page refer-
ence in balow the regular refersnces.

5. Read carsfully. Be surs you understand what sach problem
asks you to fimd.

4. Don't limit your sources of information to written mater-
jal, Muoh of your bost information will bo obtained
from interviews and talks with people in the field.

6. Usa the blank pages given throughout the book at the
suggestion of the instruetor. Use the blank sides of
your other pages for oceupational elippings and plctures
taken from newspapers, magazines, ete. Try to tis wup
this material with the material im your workbook.

Soarces of Information at Your Dispossl

1. Library, school and iétya

2. Newspapers and magazines.

5: Gollege catalogs and bulletins.

4. Interviews with workers engaged in the various occupa-
tiong -

6. Interviews with community leadersz.

6. Talks and discussions with your parants and friends.
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The Most Common Referencez for This Workbook

1, Bdmonson, James B. and Dondineaun, Arthur
Qccupations %hrangggﬁrablems
The WeacMilian Oo., New York, 1951,

2., Gallagher, Ralph P.
Courses and Careers
HBarper and Bros., New York, 1930.

8, Meysrs, G« E., Little, G. M., and Robinson, S. 4.
Planpning Your Puture
Mobraw-Hill Book Co., New York, 1924.

4. Prootor, Wm. M.
Vocations ,
Houghton Mifflin Cs., Boston, 1929.

. Pifteonth Consus of the United 3tates
U. 3. Buresu of (ensus, 1930.

6. Ariszona Year Book, 1930.
7. World Almanas, 1936
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PART ONE

MY AIM8 WHILE IR ew-ewew-w-~ HIGH SCHOOL

I. To take advantage of all the educational opportunities
offered in ~e-vewwwwwwa High 3chool.

II. %o realize that the best time to get a high school
education is now, and that, if I do not secure it now,
I may never get it.

ITI. To acguaint myself with the purpose and value of a
high sohool and help myself to acguire correct habits
of s t&dy °

IV. To gain information about colleges and universitiss
so that I can make my choise of schocls.

V. To try to realize my woakneszses and sbtrive to do better.

¥I. To $ake advantaps of my strong points and use them to
gocd advantage .

VII. To learn the faetors one should consider bhefore
choosing a vogation.

VIiI. To see the relation of school ceourses to preparation
for life outside the school.

IX. To realize thet I must{ prepare myself %o fill a
useful position in 1ife after I leave high school.

X. To £1t myself through education o moet life situations
and become a good, happy, and useful eitizen.
The following six grongs.éf characteristics will largely
dotermine the succese of your voecational life. _

I. Charsoter-integrity, responsibility, resourcefulness,
initiative.

1I. Judgment-gommon sense, selentific attitude, psrspective.
III. Bfficiency, thoroughness, aeccuracy, industry.

IV. Understanding of men, executive ability.

v, Enowledge of the fnntﬂéenﬁais of your voeation.

Vic Technigue of practice and of businsess.



GENERAL SUGGESTIONS ON EOW TO STUDY

I. TYPES OF STUDYING

Aes Reading type; soolial science, literaturs, etc.
Bs Laborastory type; working with apparatus.
C+ inalytical or resasoning type; mathematies, theory.

II, GEEERAL PROBLEMS COMMON TO ALL LEARUING

4. Control of Attention.
l. This is the ochief source of wasts, ths re-

luctance to start work. (I hate %o do this.)

To overcoms this:

8.« Foree yourself to work.

b. Put yourself in a bodily position for
work. (Sit up.)

6., Work whare there ls no distraction.
(Get away from the family.)

d. Begin work. Do not sit and hate to begin.
Get started. '

B. Assimilation and retention of material and sug-
gastione for memory work.

1. Enow what you want %o find. Ask questions and
answer thom.

2, Understand what you want to assimilate.
Retain or memorize understandingly, not blindly.

3, Organize 1deas with certain referance %o
larger ideas and general principles.

4, Recall at brief intervals essentisl ideas of
what you have read. Stop and say to yourself,
"What 4id@ I read? What is it aboute®

5. Use the ideas, tell them to somebody; connsct
them with something you alrealdy know.

6. In sommitting material to memory, learn by
wholes, not by parts. DReasons why this is
bestter:

8. Retention is more permanent.,

b. Eliminates many useless and interfering
asnnections and prevents stalling between
plecemsals.

a. Reading or learning as s whole gives a view
of the entire skeleton and serves to
correlate all parts and to give meaning
40 the geveral paris as well a3 to ths
whols .

d, Hemorizing in paris produces unesvenness.,
Repeating first part many times causes



overlsarning while the last part is covered
Just snough to get by. This typs of lesrning
is discouraging to students, for they cannoi
see or noie progress.

- C. Improving your reading ability.

1. Porce yoursslf to read faster,
Ong=-fourth of university students read slower
than average high school students. Ons-~fourth
of gixth grade students read slower than fifth
grade students. Most people can lncrease
reading and comprshanding speed fifty to ouws
§§ndrsd per cent through habit and concentra-

ona

2. Read by groups of words. Do not resd word by
word. Inereasge your eye-spal.

5. Do not move your lipe in silent resding.

1II. DRFINITR RULES FOR STUDY

A. Eeep in good physiecal conditicn.
B. Sea that external conditions are favorabls;
light, heat, chair, clothing, ventilation, etec.
C. Porm a time and place study habii.
"D. Begin work prompily. Teke on attitude of atten-
tion. ‘
E. Congentrate: work inteunssly while working.
P. Do not fluster or woIry.
G. Do work with intent to lsarn and remember, do
not mersly cram. .
H. Do work with an aim. Iake rapid survey of assign-
ment materiasl.
I. Pakes a2 rapid review of last lesson.
- J. Give most time %o your weaisst points. Carry
study past the point of just recall.
K. When information is of importance for the time
boing only, pass over it rapidly.
L. Hake duration of ztudy long enough %to warrant
*warming up”. 4
¥. #hen you stop or interrupt work, stop at a natural
braak. lLeavs a cue for a start.
%. After intense application on something, pause and
re-read before taking up something elss.
0, Work out yourown examples and general prineiples.
" Ztate them in your work.
P, Hentally review ever 8o often as you study.
Q. Do not hesitate to mark books %o make important
peints stand out. |
R. To mester extensive and compleXx work, make an
‘ cutline .



8. Do not Just memorisza, but understand your work.

T» Do mot break up a poem or prose, but memorize as
a whole.

U» Summarize, preferably in writing.

IV, LIS? FIVE THINGS YOU COULD DO ¢ IMPROVE YOUR OWN
STUDY HABITS.

A,

B,

B,
E.

V. WRITE A BRIVP CODE OF 2THICS FOR HIGH SCHOOL STUDENTS



FACTORS TO CONSIDER 1IN CHOOSING A COLLEGE OR UNIVERSITY
I. SHOULD EVERYOWE GO 70 COLLEGE?

As List five ressons for attending sollegzs
1.
2s |
3.
L
Ba

'B.'List five reoasons for not attending collegs
1.
e
S
4.
- Ba

I1. SOME OF THE FACTORS I MUST CONSIDER IN CHOOSING
" _AS MY COLLEGE OR UNIVERSITY

A. Losation

-1+ Chanee for work
2+ Chance for development

2. Conveniencs
& . Distance
Y« Heans of travel %o and fro

g« Traveling expenses

B« Entrance Bequirements

2. Examinations



3.

Ee

3. Required subjects for college entrance
By
ba
G
d.
8.

Rlectives of wvalus to my voeation whieh I will
have completed in high school

1.

s

S

4,

6.

Courses I will have to take in college
1.

2a

3.

4.

6.

6.

T

L

9

Rapk of College or University
1. Endomment

2. Equipment

2. Paculty

4, 3tandards

6. Eminenas in the fleld where your interests lis.



6. Extra~curricular activiities

7.

Qe

b

e
d.
e
Positions held by alumni
8.
be
S

&,

F., Gos *a

1e
2.
.

4.
5.

6.

Pajition

Feoes

Room and board

a.

b

Books

Scholarships available

Hiseallaneous



PREPARING FOR YOUR OCCUPATION

I, PACTORS TO COWSIDER BEPORE CHOOSING 4 VOCATION

I1.

111,

A
B.

C.
b,

How much education do I needv

Should my edusation be general, technieal, or
special?

What is the beginning salary, and what can I ex~
psot later?

Number of peopla engaged in that kind of work, the
importance of this asctivity.

Snpgly of and demand fopr workers in that kina of
HWOT K »

Working conditions surrounding those engaged in
that kind of work.

Permansnce and regunlarity of employment.

Is there a poasibility of advancement in the field
or iz it a blind alley Job?

Am I fitted for this kind of work?

Does the ogcupation have valuwe to the community?
Is it of servies to ths general welfarse of soclety,
as well ag to myself?

THE 1930 CENSUS CLASSIFICATION OF QCCUPATIONS IS 4S
POLLOWS :

A
B.
C.
D.
E.
P.
Ga
Ha
I.
ds

26,

dgriculture .

Forestry and fishing.

Extraction of minerals.

¥anufaaeturing end mechanieal indusiries.
Transportation and oommunication.
Trade.

Publie service.

Profesaional servioce.

Domsstic and personal gervice.

Glarical oceupations.

The whols number of secupations is divided inte
000 seeupational jobs or designations as they are

tarme& in the census report.

MAKE A LIST OF 20 OCCUPATIORAL JOBS IN OUR COMMUNITY
THAT YOU MIGHT ENTER.

P
8.
H.
1.
de



K. 2.
L. : Q.
H. ) Re
K’ﬁ Sq
0'-' ?a

1V, PHE POLLOWING CLASSES OF WORKERS ARE POUND WITHIN EACH
OF THE 1930 CLASSIPIED OCCUPATIONAL GROUES:

A. Unskilled Workers
1. The largast group
2. They 4o only vwhat somgone tells them to do.
3. They receivs from $1-36 per day.
4. List 10 jobs of this class.

s £
De F: g
Ca he
d. i.
ex e

5. B8ucation reguired
6. Puture

1. ¥ost semi-skilled workers wers first unskilled
workers.

2. They are able %o handle machinery, read direc-
tions, oto. ,

3. They roceive from §3-§10 per day.

4. List 10 jobs of this olass of work.

8 4
Be B-
@a he
de i.
8.« Js

5. Bdncation required

6., Puture
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C. Skilled Worksrs

D,

1,

6.
6.

Made np of two classes.

a+ Men and women who have acquired their
technical training in high school or a
trade school.

b. ¥en and women whoe have been unskilled or
gsemi-skilled workmen, but by conscisntious
afforts and zood hablts of work have trained
themselves to be skilled workers.

The majority of workmen in the building tradss,

maching shops, telephons offices, ete., are of

this ¢lass.

They revoaivs better pay than mnskilled or semi-

skilled.

List 10 Jobs of this class.

aa £f.
b. | [
ve. h.
. ’ i.
6 [

Rdnoation required
Fature in ¢this work

Qlarical Horkers

1.

b.

Horkerg of thils group are found in nearly all
of the oeoupations. They are often gpoksn

of as the "white collar”™ group.

Usually high sehool graduates with spsclal
training.

They are found in public and private offices.
List 10 elerieal positions.

B p i
be | ge
Gs ha
a. i.
8o s
Eduoatiecn



Be.

P.

- 311 =~

6. Future

Business Careers

l. Pesople who taks business risks in order to
make greater profits than thay can make work-
ing for wages, salaries, or professional fees.

£, They may make gresat profits when successful,
but may lose all when they fail.

$. they must have capital (also land and labor)
to work with.

4. List 10 kinds of businesses.

8. £,
b : -
0. h.
&. is
Q. Je

5. Eduocation

6. Puature

Professional Pursuits

1. Fumber less than any other group.

2. More education and longer training period neces-
sary to prepare for the professions than any
other work. BEight years after high schoel in

2., They receive a more regular inocome than any
other group of workers.

4. List 10 profeasions.

as £,
Do 8o
1 h.
a. i.

: éﬂ
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5. Education required.

6. Puture in this work.

V. SELRCT SOME LARGE BUSINESS AND SHOW HOW EACHE OF THESE
WORKERS IS ENGAGED IN THE SAME GENERAL OCCUPATION.



EART THO

AGRICULTURE

"The farmer must realise the complexity of the agri-
oultural siteation. He must realize that agriculturs is
part of the whole social, sconomic, end financial order,
that 1t cannot be treated wholly apart from business, bank-
ing, and labor. In the main he must pin faith to research,
cooperation, orgenization and ednecation."---Glsnn Prank.

The peopls who gain their living from agriculturs in
the United States number 10,241,000.

I, 8tate the chisf advantages and disadvantages of farm
1ife.

Advantages Disadvantages

I, Write soms of the reasons for the inmadeguate income
of the farmer.

I1I. advantages a ' Gounty farmer has.

I7. Enumarate the qualities nesedsd to be a succesaful
farme

Y. List four things the farmer might do to improve his
living conditions.

1. 34

24 4.
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Vi. Find out the five leading agricultural products of
our community. List products and value of each,

Vil. What courses in high school are of particalar value
to a prospective farmer?

VIII. How san a college edupation help %o make a boy a
bettar farmer?

IX. The United 3tates government and the state governmsnt
do many $hings to halp the farmer bacause he is so
important. What are some of thess things?

Raferencea
BEdmonson and Dondinesaun--Chapter IIX.
gallagher--Lessons 48, 49.
Meyers, Little and Robinson~~Part I, Unit VII.
Proctor--Chapters IV, V.

& s tions

nese Interview Jounty Agent.
Interview Parmers’® Cooperative Officials,
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FORBSTRY AND PISHING

I. Ocoupational jJobs available in foresiry.

Il. Reasons for the importanocs of forestry at the
present time.

111, Agsncies working toward reforestation.

iV, Importance of fishing as an industry.

Y. By~producta of fishing.
a.

ba
T

do

Vi. Other products from the ocean.

Beferences
gdmonson and Dondinesu~-Chapter III.
Gallaghor-~ilessons 50 and b3. |
¥eyers, Little and Robimson-~-Part I, Unit VII.
Progtor--Chapter V.
Gareers Pamphlet "Forestry.”

suggestions
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EXTRACPION OF MINERALS
I, Bnumerats some of the positions open in mining.

IIa-&ive the advantages and disadvanteges of working in
BiNes .

11T, List leading mineral produots of Arizona and produc-
tion of ssch.

- Y . do
be L 'S
Qs ) f.

I¥. Poture of mining in Arizona.

Ve List elght mining towns of Arisona.

¥I. Rank Arizona in Total United 3tates production accord~
ing to value:

a. Silver d. Gould

be Lead 8. Copper

¢+ Ashestos f. Vanadium
References

World &1m&nae~~l§56.
Arizona Yearbook--1930.
Heyer, Little and Robinson~-Unit VIII.
Proetor-~Chapler VIII.
Radmongon~~Chapler IV.

Suggestions.
Talks with Hining Men.
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FPACTORY WOREZ AND METAL TRADES

Zen million people in the United States employsd in
these industries. prew

I. List sdvantages and disadvantages of factory work.
Advantages Disadvantages

II. List some of the ways in which invention of modern
machinery has affected the workmen in factoriss.

111, Bame some of the kinds of factory work you could enter.

IV. List the six most important manufactaring indusiries
in the Unitad States.

Be L %
ba 8o
. 24 f.
Y. Why is {your community) not snitébla

for manulacturing?

feranees
Re Meyers, Little apd Robinson-~Part I, Unit IX.

Edmonson andé Dopndinsau-~Chapter V.
Proobor--Chapters IX, X.
Gallagher—-Group IIl.
World Almanac--1936.

Suggestions :
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TRARSPORTATION AND COMMUNICATION

‘More than three million people are sngaged in transport-
ing goods and persons from ome place fto anmothsr by rail,
road, water, and air.

I. Make a 1ist of as many kinde of transportation and
communication as possibla.
Iransportation Communiocation

I¥. Are transportation vogations hazardous oompared with
other ocoupations? Why?

II1. State the ounistanding gualities required of a tele~
phone operater.
8

bs
8o
.
IV. Compare the edvantages of truck transportation with

those of railway to the shipper.
Advantages of truck transportation Advantages of raiiway

VY. Name the advantages and disadvantages of becoming an
aviator.

Advantages Disadyantages




VI. What are some of the Air Commerocs Regulations, as
issued by the United States Department of Commercs?

VII. Hame six workers between the airplans designer and
the pllot who must have specialized knowledge of
aeronautisg .

VIII. What are the types of work in which one might engage,
in bus and truck transportation ocoupationas? '

IX. Why are there so few Jjobs available for young men
in railroad transportation?

References S
“émonson and Dondineau-~Chapler VI.
Gallagher--Loasons B2~56.
Meysr, Little and Robinson--Part I, Unit X,
Prootor--~Chapters VI, Vii.

gmggi&siatew-‘ie-w telephone officials.
Interview railroad workers.
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THE BUILDING TRADES

The building trades cell for an expression of a largs
amount of physioal asctivity. A high demres of skill in
the arm, hand and finger movaments is essential; good health,
strong, robust bodies are necemsary for most of the work.

1. List five occupations olassified in the building
trades. OGilve wages of each in Qounty at
pregent time.
- Y

b,

s
a.
8.
I1. List the advaniapges and disadvantages of working in
the buillding trades. Seleet two itrades and sompare

aaeh.
Advantages Disadvantages

II1. List soms of the things en electrician must know.

1V. List come of the things a plumber should know.



Ve List some

VI, List some

VIi. List =ome

VIii. List soums
mﬁgh‘b 40 .

Baferences

- 2 =

of the things a mason must know.

of the things a ocarpsnter nust Eno@a

of the things a contractor must know.

of the work in the building trades a woman

gallagher-~legsons 59=47 inelusive.
Hayors, Littls and Robimsom--Unit il.
Progtor-~Chapter Lll.

Suggestlions

Gontact local Union @ffiéi&lam
Intarviaw contracters.
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GOVEBRRMENT WORK

Pablie offices are & public trust, the authorities
and opportunities of whiob must be used absolutely for the
yublicthaaafit, and not for the purpose of any individual
or party.

I. List types of government work earried on by each of
the following politieal unita:
Pederal

3tats

Local

I1. List the advantsges and &isadvantages of entering
Civil 3ervice work.
sdvantagss Disadvantages

II1. Name four imporfant positions which may be obtained
only through the 0ivil Service examinatlon.

I?;JS%ate the atirsotive and unattractive features of
political life.
- Atiraetive Unattractive




V. Give soms of the advantages and disadvantages of
government ownership of railroads.
Advaptages Disadvantages

VII. List advantages and disadvantages of publiec ownership
of loesl utilities.
Advantages Digadvantages

YIII. Pind out adbout some publiely owned utility in regard
to its efficiency, service rendered, ate. Kecord your
£indings .

IX. Iist six enterprises that ths public might own and
operate.

References
: Edmonson &nd Dondinesu-~Chaplter VIII.
Gallagher~-Lessons 73~76.
Hughss--Problems of ismerican Democracy, Ohapter XIit.
Mo yers, Littls and Rovlnson--Chapter VIle
Suggestions
Intervisw governoment employees.
Interview county cfficers.,




PROPESSIONS AND ALLIED OCCUPATIORS

The most significent charsctsrisztic of a profession
is that it iz pursued to promots the welfare of others.

I. Name six professions with which you vre familisr,

8« d,
be B
1+ X £«

Il, Wirite the general drawbacks in the musical professions.

III. ¥any physicians are uwnsuccessful for the follewing
ressons:

IV. List msoms of the services of the ministry outside ths
churoh .

V. Lict the outstending characteristic of lawgers that
moet with the greatest sucosss.



VI. List the quslities ons should have in order to bs a
- suecessful ecach or athletic dirsstor.

8
b
e
.

V1I. Bame the chief requirements for a good nurse.

VIIX. List the chief duties of a eivil engineer.

- IX« Bive the common canse for failures asuwong teachers.

X. List qualifications one should have to make a good
teacher.

XI. Legal qualifications for teachers in Arizome.

Eafaraggzﬁrg‘ Little and Hobinson, Chapler XIil.
Bdmonson and Domdimsau--Chapter IX.
proator--Chapbers XVII~XXIY inclusive.
gallagher~-Tassons B7-69 inclusive and 77-91 inclusive.
State regulations or laws.

5ﬂgg$5§%§§gwﬁsw teachers .
Inteyview professional menR.
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DOMESTIC AND PERSONAL SRRVICR

I, ¥hat iz the difference betwsen parsonal and domestic
gervice?

I1. List five domestic and five psrsonal ssrvice ocecupations.
Domsstic Parsonal

IIXI. List the advantages and disadvantagas of entering
donmestic or parsonal service.
Advantagaes Disadvantages

IV, List five ways in whisch the use of eleetricity has
helped worrers ir this field.

Referenceas ,
Bdmonson and Dondipesmu~~Chapter X.
Sallegher-~-Lasgom 96~96 inclusive.
Hegars, Little and Robinson--~Chapter XV.
Progtor-~-Chapter XIIX.

Suggestions



I.

II.

ITIa

iv.

¥

¥I-

¥il.

- B -

CLERICAL WORK
State the duties of an acoountant .

Write the requirements of a good stenographer.

Why is clerical work a desirable fileld for girls?

List %he qualities necessary for success as a private
getgretary. '

Bive some of the attractive and unatiractive fsatures
of offics work. .

Attractive : Unattractive

Hams some mechanical time-saving deviees used in a

large, modern business office.

Why does most clerical work pay lass than fastory jobs?

Raferences

Rdmonson and Dondingan-~Chanter L.
Gallaghar--Lessons B0~72 lnolusive.
Meyars, Litble and RBobinson-~Chapter 3V,
Brootor-~Chapler XIV.

Suggestions

Interview commercial teaschers
Intervisw clerical workers.
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EART THREE

STUDY OF , AS YOUR LIFE VOCATION
4. Introduotion

1. Ocoupations that appealed to me as a child.
-2+ Oocupations that appreal to me now.

3, Why 1 chose this oecupation to investigate.

B, A Brief History of v -

1. Conditions among ancient people.

2. Conditions in America a gentury ago.

3. Conditions today,

C. Opportunities in the Fleld of

1. Deseribe sevaral brenches of work in separates
paragraphs, telling of duties in each case.

D. Duties that one would perform during a typical
P day. (Get information from talks and interviews.)
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E. Preparation and training necessary.

le Kind of training and amount required.

2., Courses in high school that will bs of value.

as fo
be ge
- 38 h.
d. i.
@. R

3. Advansed training '

8. i?inta to consider irx ochoice of schools
2)
3)
4)
6)
6)

b. Lengtk of training

8« Cost of training
1) Psr year.

2) Total cost.

d. Entrance requirements
1) 4)
2) B)

5) 5)
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. Subjests I will havs to take in college.

1) 5)
2} 6)
3) 7)
4) 8)

f. Training ons oan regeive in our own com~-
munityu

I1. Boonomie Conditions

A. Opportunities for employment.
1. Importance of work in 1910.

2. Importance of work in 1930,

3, Puture.

B. Steadiness of the Wérk

g . Hours
1. Hours in working day
a. Time off.

b. Evening or night.
¢ Sunday work.
4. Saturday afternoon.

D. Vacation
1. How much wacation.

£+ %hat time of year.
3, With or without pay.
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E. Remuneratlon
1y ¥oney return

2. Salary of beginners
3. Avorage salatj
4, Haximum salary

5. Satisfaction in the work itself

6. Personal interest in the work

7. Service to others

P, Conditions of work
1. Healthfulness of the work

2. Benefits praviﬁa& for workers
G. Advantages and disadvantages
1, Chances for promotion
2, Can anyone find work in this fleld
%, Asspciates

4. Rating of this occupation in the community

III. Noted men and women in the field of -
. (Write a brisf biography of the life oF at leest thres
4ndividuals.)
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IIT. {(Contimued)

IV. Qualities a , phould possess.

A.

C.

D.

Be

Bhgaiaal qualitiss

»
2a
o BN
4.

Personal gualities
le

2a

3.

4.

5.

Mental qualities, or those which make one an ef-
ficient worksr.

1.

2.

3.

4.

Moral gualities, or gualities of character which are
the foundation of permanent success.

Biﬁanaa each grality that is ouitstanding connested
with this oegupation.



Vs Belf analysis

4. Qualities which I possess

B. Qualities which I must cultivate
{Consult your family, your chums, your
teachers, and persons engaged in the work
about the gualities yom have or lack that
are neceasary for success in this field.)

VI. Why I believe I will be sucoessful as a




SECURING A POSITION: MAKING GOOD IN ONE'S POSITION

‘Dress does mot make the man, but 1t does make impres-
silons, goed or be=d.

Efficlency is the power of doing one's best in the
easiest way and shortest time, to the setisfaction of all
coneerned .,

I. Bame some of the ways of logating a vacansy.

II. List the essential points that a good letter of
spplieation shounld contain.

111, Give the qualities that make men succeasful.
IV. Write the essential points to consider in making a

personal application.

V. List the common reasons for failure in business.



Vi. Some of the definitions given for susscess are:

VII. Give the advantages and disadvantages of working
on & salary.

Advantages Disadvantages

VIII. List some of the principles a beginner should bear in
mind which not only will help him to held his po-
sition, but to grow and develep in it.

Refarences
Heyer, Little and Hobinson--Part IV, Unitis XI-XV ine.
Bdmonson and Dondinean~--Chapter Ll.
Proetor~~Chapter XXV.
@allagher--leagsen 100.
Suggpestions
Interview several successful business mel.
Interview several professional msn.
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THRIPT

"The easiest thing in the world is to spend money;
anyons ean 4o it. To spsnd wisely is not so easy; it re-
quires thought and careful planning. To create a reserve
for fature spending requires vision, strength of character,
and determination to get ahead ."--WILLIAYM A. SCHEEDLER.

I. State the chief purposes of kesping a budget.

1I. Enumerate the essential pointe to consider in investing.

III. The smount of a child’s allowance should be de~
terminad by his:
a. Age

b
i

17. Give the sdwantages and disadvantages of credit.
Advantages Disadvantages

Y. Give the advantages of 1life insurance.

VI. Ways of investing personal savings .

Raferences ,
Bdmonson and Dondineau-~Chapter XII.
Gallagher--lesson 34.
Hoyora, Little and Robinson--Part IIl.
Prootor--~Chapter XXVI.

Suggestiona
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